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MEMORANDUM OF UNDERSTANDING (MOU) 
January 1, 2022 through December 31, 2024 

The Professional and Vocational Employees Division of Teamsters Local 856, lBT, and representatives of the 
City of San Bruno have met and confened in good faith regarding wages, hours and other terms and conditions 
of employment of employees in the representation unit listed in Section l Recognition , have exchanged freely 
infonnation, opinions and proposals and have endeavored to reach agreement on all matters relating to the 
employment conditions and employer-employee relations of such employees. 

This Memorandum of Understanding is entered into pursuant to the Meyers Milias-Brown Act (Government 
Code Sections 3 500 et seq.) and has been jointly prepared by the parties . 

1. Recognition 

1. l. Union Recognition. Professional and Vocational Employees Divis ion of Teamsters Local 856, IBT, 
hereinafter refen ed to as the "Union," is recognized as the majority representative, as provided in the 
City's Employer-Employee Relations Resolution No. 1970-20, adopted March 23, 1970, for all 
employees assigned to the classifications set forth in Appendix A, which is attached and made a patt 
hereof. 

1.2. Union Security 

1.2.1.The City shall be governed by applicable state and federal law, as presently worded or 
subsequently amended, as it pertains to union security. 

1.3. New Employee Orientations 

1.3 .1. The City shall prov ide the Union written notice of new employee orientations [ no matter how few 
participants, and whether in person or online] at least ten ( 10) business days prior to the event or 
when the City is first notified of a new employee' s start date. 

1.3.2.One (1 ) representative of the Union shall be pem1itted to make a presentation ofup to thirty (30) 
minutes, and present written materia ls, during a portion of the orientation for which attendance is 
mandatory at a location designated by the City. No representative of management shall be present 
during the Union' s presentation. 

1.3 .3 .If a Union representative is unable to attend, paid release time shall be granted for one (1) steward 
at ea.ch orientation to participate in the new employee orientations. Human Resources will 
coordinate with the Steward's supervisor to make every reasonable effott to schedule orientations 
in conjunction with the Department and Steward's availability. Upon request, the Union shall 
provide a list of stewards designated to conduct Union presentations. 

1.3.4.The City will provide the employee with a packet of information supplied by the Union, including 
the Memorandum of Understanding (MOU) and Union membership form (paper or electronic). 

1.3.5.The Union may follow the grievance procedure outlined in relevant Memorandums of 
Understanding for alleged violations of this agreement. 

1.4. Dues Deduction 
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1.4. 1.1. Any regular full-time or regular part-time employee covered by this Memorandum of 
Understand ing may become a member of the Union, and may execute a payroll deduction 
form as furnished by the Union. 

1.4.1.2. The Union shall indemnify and ho ld the City hannless from any cost of liability 
resulting from any and all claims, demands, suits, or any other action arising from the 
operation of this provision or from the use of the monies remitted to the Union, i11c luding the 
costs of defending against any such actions or claims. The Union agrees to refund to the 
City any amounts paid to it in error. 

1.4.2.The Union will be custodian of records fo r such deduction authorization and will provide the City 
with a certification that it has and will maintam an authorization, signed by the individua l from 
whose salary or wages the deduction or reduction is to be made. The Union shall not be required 
to provide the City a copy of the employee's authorization unless a dispute arises about the 
existence or terms of the authorization. However, the Union will provide the City with a 
certification document for each employee with sufficient information to allow the City to identify 
the appropriate level of deductions. 

l.4.3. The City shall direct employee requests to cancel or change deductions to the Union and shall rely 
on information prov ided by the Union regarding whether deductions for an employee organization 
were properly canceled or changed. 

1.4.4. The City shall not be required to modify the amounts deducted from the employee paychecks for 
dues or fees more than once in each calendar year. 

1.4.5.The City shall not be required to collect any special assessments or similar short-time changes il1 
rate. 

1.5. Communications with Employees 

1.5.1.The Union shall be provided suitable space on bulletin boards at each work location for posting 
notices concerning official Union business. 

1.6. Advance Notice 

1.6. l.Except in cases of emergency as provided below in this subsection, the Un ion, if affected, shall be 
given reasonable advance written notice of any ordinance, resolution, rule or regulation directly 
relating to matters within the scope of representation proposed to be adopted by the City and shall 
be given the oppo1tunity to meet and confer with the appropriate management representatives 
prior to adoption. 

1.6.2.In cases of emergency when the fo regoing procedure is not practical or in the best public mterest, 
the City may adopt or put into practice immediately such measures as are required. At the earliest 
practicable date thereafter the Un ion shall be provided with the notice described in the preceding 
paragraph and be given the opportunity to meet and confer with the appropriate management 
representatives. As used herein, "emergency" shall mean any s ituation in which proper 
management of the city requires immediate action, or in which in1mediate action is necessary for 
the preservation of life or property. 

2. Designation of Confidential Unit Employees 
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2.1.1.Positions in this unit in the areas of information techno logy, payroll, or providing support to the 
City Manager's Office, City Attorney's Office or a department head on a project basis are deemed 
to be confidential employees. 

3. City Rights 

3 .1.1 .The C ity shall retain the full rights of management and the direction of its business and operations, 
except as expressly limited and set fotth in writing in this Memorandum of Understanding. 
Wherein a subject matter is covered by the Memorandum of Understanding, the City will act in 
accordance with those sections. 

3.1 .2.Nothing herein shall be construed to require the City to meet and confer on matters which are 
solely the function of management and which are not otherwise provided in this Memorandum of 
Understanding or letters of understanding executed by the parties in relation to the Memorandum 
of Understanding. The rights of the City through its Council and management include, but are not 
limited to, the following: 

3. l .2.1.1. To exclusively detennine the mission of its constituent departments, 
commissions, and boards; 

To set standards of service for the various City departments; 3.1.2.1.2. 

3.1.2 .1 .3 . 

3.1.2. 1.4. 

To determine the procedures and standards of selection for employment; 

To establish grooming standards; 

3. l .3 . To lay off its employees from duty because of lack of work or other legitimate reasons; 

3.1.4.To maintain the efficiency of governmenta l operations; 

3. 1.5.To determine the methods, means, and personnel by which governmental operations are to be 
conducted; 

3.1.6.To detenn ine the content and intent of job classifications; 

3 .1.7 .To determine the methods of financing the operation of the vario us departments; 

3. 1.8.To determine the style and/or types of City-issued wearing apparel, equipment, or tenninology to 
be used; 

3. 1.9.To detennine and/or change the facilit ies, methods, technology, means, organizational structure, 
and size and composition of the work force, and allocate and assign work by which City 
operations are to be conducted; 

3.1 .10. To determine and change the locations and types of operations, processes, and materials to be 
used in carryin·g out all City functions, including, but not limited to, the right to contract or 
subcontract any work or operations of the city; 

3.1.11. To assign work to and schedule employees in accordance with requirements as determined by 
the City, and to establish work schedules and assignments; 
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3.1.12. To establish and modify productivity and performance standards for employees, and to require 
compliance therewith; 

3.1.13. To discharge, suspend, demote, reprimand, withhold salary increases, or otherwise discipline 
employees for cause; 

3.1.14. To take all necessary actions to carry out its mission in emergencies. 

3 .1.15. It is a major purpose of this section to maximize the flexibility of the City to conduct its day-to-
day operations. 

3 .1.16. Prior to modification of the following subjects, the City shall meet and confer with the Union: 

3 .1.1 7. Minim tun qualifications for classifications represented by the Union; 

3.1.18. The content and intent of job classifications; provided, however, that it is understood that job 
descriptions used to describe the various duties of a classification do not preclude employees from 
being assigned to work not listed as a specific duty of that classification; 

3 .1.19. Licenses and certificates required for such classifications of employees; 

3.1.20. Degrees of training required for such employees; 

3.1.21. Grooming standards applicable to such employees; 

3 .1.22. Productivity and performance standards of such employees; 

3 .1.23. Styles and types of wearing apparel to be used on duty; 

3.1.24. Size and composition of the work force within the bargaining unit; 

3 .1.25. Contracting or subcontracting of operations currently being performed by employees within the 
bargaining unit. 

3 .1.26. Changes by the City in scheduled days and hours of work, where such changes are anticipated 
to continue for a period of thirty (30) calendar days or longer, and involve Saturday or Sunday 
work or involve a change in established scheduled working hours which result in an employee 
reporting to work prior to 7:00 AM or leaving after 6:00 PM. 

3.1.27. The obligation of the City to meet and confer regarding the foregoing subjects shall not be 
construed to require that the City and the Union reach agreement prior to the implementation of 
the types of modifications described in this subsection. 

3.1.28. Nothing in this section shall be construed to excuse the City from the obligation to meet and 
confer with the Union regarding any subject or matter not set forth in this section where required 
to do so by statute. 

3.1.29. Neither the Union nor any employee within the bargaining unit shall contest through the 
grievance procedure the authority of the City rmder state or federal law to exercise the rights 
enumerated in Subsection 3.2. Except as provided therein, the Union may use the courts to contest 
the exercise of such authority. 
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4. No Discrimination 

4.1.1. There shall be no discrimination by either Union or City on any basis proh ibited by state or federal 
law or City policy, or on account of any legitimate Union activity. 

5. Union Stewards and Official Representatives 

5.1. 1.Stewards 

5 .1.2. The Union shall be entitled to a reasonable number of stewards, who shall restrict their activities 
to the handling of grievances and shall be allowed a reasonable amount of time for this purpose. 
The Union shall notify the City Manager in writing of the names of the stewards. 

5 .1.3 .Stewards shall obtain permission from their supervisors before leaving their work stations to 
resolve grievances. This provision sha ll not be used to prevent the stewards from performing their 
duties or obligations set forth in thi s section; provided, however, that the use oftime for this 
purpose sha ll be reasonable and sha ll not interfere with the requirements of the City's services, as 
determined by the City. 

5 .1.4.Activ ities such as soliciting for membership, collecting dues, holding membership meetings, 
campaigning for office, conducting elections, and distributing literature are strictly prohibited 
during working hours without the prior approval of the City Manager or his/her representative. 

5 .1.5 .In the event the City be! ieves tbat the stewards are abusing the provisions of this section, it shall 
contact the Union or its representative to arrange a mutually acceptable time and place to 
investigate the City's compla int and to assme full compliance by the steward to the extent 
possible. 

5.1.6.Whenever an employee is required to meet w ith a superv isor and the employee reasonably 
anticipates that such meeting will involve questioning leading to disciplinary action, the employee 
shall be entitled to have a Union representative present upon request. In the event the employee 
des ires the presence of a Union representative, the City will contact the Un ion to arrange a 
mutually acceptable time to ho ld the meeting. Once scheduled, neither party shall be required to 
reschedule the meeting for the convenience of the other. This provision shall not prohibit the City 
from taking immediate action if, in City's opinion, immediate action is necessary, if the City 
contacts or makes good faith effoits to contact a Union representative or steward and meet with 
the representative or steward as soon as possible after the incident precipitating the action occurs. 

5.1 .7.Representative of the Union 

5.1.8.A qualified representative of the Union shall be allowed to visit the work location for the purpose 
of ascertaining whether or not this Memorandum of Understanding is being observed. This right 
sha ll be exerc ised reasonably. A qualified representative of the Union shall report to management 
before proceeding to the work location. The representative shall not interfere with the normal 
conduct of work. 

5.1.9.Changes 
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5.1.10. In no event shall a steward or other representative of the Union order any changes, and no 
changes shall be made except with the consent of the City Manager. 

5.1.1 1. Access to Personnel Files 

5.1.12. An employee, or on presentation of written authorization from the employee, an employee's 
representative, sha ll have access to the employee's personnel fil e upon request and at the 
reasonable convenience of Human Resources. Documentation in the personnel fi le relating to the 
investigation of a possible crimina l offense, medical records, pre-employment background 
information, and infotmation or letters ofreference shall be specifically excl uded from the 
inspection and review of the employee and/or the employee's representative. Personnel files shall 
be reviewed by the employee or his/her representative in the presence of a designated Human 
Resources representative. An employee may request a copy of materials which are not excluded 
from inspection and review under this section. 

5.1.13. The City will provide employees with copies of all Performance Evaluations and Letters of 
Reprimand, if any, and such copies sha ll be provided to the Union with written authorization of 
the employee. 

5.1. 14. Labor Management Committee 

5.1.1 5. The parties agree to establish a labor management committee for the Public Works department 
to exchange information on operations. Add itional labor management committees may be 
established if both parties agree. The Teamsters Miscellaneous Unit and the City shall each 
appoint an equal number of members to serve on the labor management committee. The labor 
management comm ittee will meet quarterly, however upon mutual consent, monthly meetings 
may be held. 

6. Salary Plan 

6.1.1.Salary Ranges 

6.1.2. Salary ranges for represented classifications shall be as set forth in Appendix A, hereto attached 
and made a part hereof, on the effective date specified here in. 

6.1.3. The fo llowing represents agreed upon modifications to salary during this contract: 

6. 1.3. 1. 
6.1.3.2. 
6. 1.3.3. 

4% increase effective the first full pay period in Januaiy 2022 
4% increase effective the first full pay period in January 2023 
4% increase effective the first full pay period in Janua1y 2024 

6.1 A.Salary Survey 

6.1.5 .A sa lary survey sha ll be conducted at least thirty (30) days prior to the initiation of negotiations 
for a successor Agreement. The cities to be surveyed shall be revisited before survey is 
conducted. 
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6.1.6.Salary Plan Administration 

6.1.7.Employees occupying a position in the competitive service shall be paid a salary within the range 
established for that position's classification. 

6.1.8.Salary Plan Administration - Original Appointment 

6.1.9 .Except as herein otherwise provided, the salary for a new employee entering the competitive 
service shall be the minimum salary step for the classification to which the employee is appointed. 
However, when necessary to secure the best-qualified employee for a position, the City Manager 
may appoint a new employee at a salary step other than the minimum step of the respective 
classification. The City Manager's decision shall be final. 

6.1.10. Salary Plan Administration -Advancement with Salary Range 

6.1.11. No salary advancement shall be made so as to exceed the maximum rate established in the pay 
plan for the class to which the advanced employee's position is allocated. Employees hired at the 
first step of the salary range shall be evaluated for salary advancement after the first six mouths of 
service from the anniversary date and after additional one-year periods of service thereafter until 
the employee has reached the maximum rate established. Employees hired at other steps of the 
salary range shall be evaluated for salary advancement after the first year of service from the 
anniversary date and after additional one year periods of service thereafter until the employee has 
reached the maximum rate established. Advancement within the salary range shall generally be 
made one step at a time. However, the City Manager may, when circumstances warrant it, 
advance the salary of an employee more than one step at a time, or earlier than the required 
waiting period. 

6.1.12. Advancements shall not be automatic, but shall depend upon increased service value of an 
employee to the City as exemplified by recommendations of the employee's supervisor, length of 
service, performance record, special training undertaken, or other pertinent evidence. 

6.1.13. Advancement to the next higher step within the range of the assigned classification shall be 
implemented only upon final approval by the City Manager. 

6.1.14. Changes in an employee's salary because of promotion, demotion, or an early salary 
advancement or a delayed salary advancement will set a revised salary anniversary date for that 
employee. 

6.1.15. Salary range adjustments for a classification will not set a new salary anniversary date for 
employees serving in that classification. 

6.1.16. At the time the schedule of compensation for a classification is revised, each incumbent in a 
position to which the revised schedule applies shall be paid at the same step in the revised range as 
the step at which the employee was paid in the previous range. 

6.1.17. If an employee takes a leave of absence, the time spent away from work shall not be counted 
toward the completion of the next step. If an employee takes a leave of absence with pay, the time 
spent away from work in excess of 45 consecutive calendar days shall not be counted toward the 
completion of the next step. 

6.1.18. Salary Plan Administration - Employee Evaluations 
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6.1. 19. Probationary employees shall be evaluated in writing at least every four months during their 
probationary period. 

6.1.20. Permanent employees eligible for salary step increases shall be evaluated in writing at least 
once every six months. 

6.1.21. Other permanent employees shall be evaluated in writing at least once per year. 

6.1.22. If an employee evaluation is not completed within thirty (30) days of its dne date, the evaluation 
of that employee shall be deemed to be satisfactory. 

6.1.23. An employee, within thirty (30) days after receiving an evaluation, may submit a written 
response ofreasonable length to such evaluation. The written response shall be filed with tbe 
evaluation and shall be retained in accordance with established City policy. 

6.1.24. Anniversary Date 

6.1.25. The anniversary date is the date from which time is calculated for purposes of salary step 
advancement, the ending of the probationary period, the advancement of vacation accrual dates 
and the accrual of sick leave. This date shall be the employee's actual date of hire. 

6.1.26. The actual date of hire shall govern seniority and layoff. 

6.1.27. Salary Plan Administration - Salary Step after Promotion or Demotion 

6.1.28. Promotion 

6.1.28.1. Rate of Pay- When an employee is promoted from a position in one classification to a 
position in a higher classification, that employee shall be entitled to receive the rate of pay of 
the lowest step in the salary scale of the classification which provides at least 5% above the 
base salary of the employee, not including acting or special assignment pay or other 
incentive pay. 

6.1.28.2. Performance Evaluation - Employees on promotional probation shall be given a written 
evaluation every four (4) months during the first twelve (12) months. 

6.1.29. Demotion 

6.1.30. General- When an employee is demoted, the employee's compensation shall be adjusted to the 
salary prescribed for the classification to which the employee is demoted, and the specific rate of 
pay within the range shall be determined by the City Manager. Where the demotion is not for 
disciplinary purposes, the City Council may provide for a rate of pay higher than the maximum 
step of the salary schedule for such classification. 

6.1.31. Abolition of position - When an employee is demoted as a result of abolition of position, that 
employee shall be placed at the salary step in the lower classification which most closely 
approximates but does not exceed the employee's salary in the higher classification. 

6.1.32. Voluntary demotions; demotions resulting from probationary rejections. When an employee 
takes a voluntary demotion to a position previously held or is reappointed to such a position as the 
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result of a probationary rejection, the employee shall be placed at the same step in the lower 
classification which the employee last held. The employee's service time at such step sha ll be the 
same as the service time held previously at such step. 

6.1.33. Disciplinary demotions. When an employee is demoted to a lower classification for disciplinary 
reasons, the specific rate of pay in the salary range of such classification to which the employee 
shall be entitled shall be determined by the City Manager. 

6.1.34. Salary Plan - Pay Periods 

6. l.35 . Employees shall be paid bi-weekly. Regular salary and overtime will normally be paid within 
five (5) days after the close of the pay period. 

6.1.36. Direct Deposit 

6.1.37. All employees hired after February 28, 200 l, shall be paid only via direct deposit into a bank 
account. Employees shall have thirty (30) days from the date of hire to submit appropriate 
information to the Finance Depaitment for the processing of direct deposit pay. 

7. Acting Pay 

7 .1.1.Assignment to another classification. An employee assigned by the department head to perform 
substantially the duties of a higher paid classification for one full day or more shall receive the rate 
of pay establ ished for the salary step of the c lassification of the acting assignment that is a 
minimum of five percent (5%) greater than the employee is cuITently earning, retroactive to the 
first hour; provided, however, that the rate paid shall not exceed the top step of the assigned 
classification. Work assignments shall not be changed for evading Acting Pay provided in th is 
section to an employee who otherwise would be eligible. In add ition to pay, an employee 
assigned to another classification shall receive any benefits attendant to the higher classification 
which are not attendant to the employee's normal classification. This inc ludes eligibility for 
management leave (and loss of overtime eligibility) if appointed to an FLSA-exempt position for a 
period of thi1ty (30) days or more. Also, if an employee is assigned to another classification on 
the two workdays immediately preceding and immediately following a City holiday, that 
employee shall receive holiday pay at the rate of the higher c lassification. 

7.1 .2.The City Manager shall have the discretion to increase the salary of such employee to an amount 
not in excess of the top step of the higher classification. If an employee is assigned to another 
classification for a period exceeding one year, that employee shall be eligible for me1it step 
increases in the higher classification, and shall be returned to the employee's original classification 
at a higher step, if applicable. 

8. Special Circumstances - Special Recognition Pay 

8.1.1.An employee specifically assigned by a department head through use of the personnel action form 
process on a temporary or longer term basis to regularly perfo1m work outside of the scope of the 
employee's pem1anent c lassification but not performing substantially the duties of another job 
classification may receive Special Circumstances - Special Recognition Pay at the exclusive 
discretion of the City Manager. The C ity Manager may assign a rate of pay between three-and­
one-half percent (3.5%) and ten percent (10%) depending on the nature of the circumstances and 
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organizational need. The determination as to the rate of pay made by the City Manager is final 
and is not subj ect to use of the Grievance Procedure. 

9. Incentive Pay 
9. 1.l .Water Employees 

9. l.2. While the reorganization of the Water Div ision is underway, Public Works Operations employees 
assigned to the Water Division who obta in and maintain a Water Treatment Operator's Certificate 
and/or a Water Distribution Certificate (or a combination of both) shall receive certification pay in 
the amount of one percent (1 %) per grade, up to a maximum of six percent (6%). Following the 
reorganization, positions that require the certifications as part of the job class ification will not 
receive incentive pay, and if operationally feas ible as dete1mined by the Department, there will no 
longer be a Maintenance Worker classification assigned to Water after Maintenance Workers 
cuJTently assigned to the Water Division achieve the ce,tifications necessa1y to become Operators. 
(Historical Note: Effective July 4, 2022) 

9 .1.3. Wastewater and Streets & Storm water Employees 

9.1.4.Public Works Operations Employees ass igned to the Wastewater and Streets & Stormwater 
Div isions who obtain and maintain a California Water Environmental Association (CWEA) 
Collection System Maintenance Ce1tificate shall receive cert ification pay in the amount of one 
percent ( I%) per grade, up to a maximum of three percent (3%) of base salary. Public Works 
Operations Employees assigned to the Wastewater and Streets & Stormwater Divisions who 
obtain and maintain a State of Califo rnia Water Resources Control Board Water Distribution 
Ce1tificate (up to D2) and/or State of California Water Resources Control Board Water Treatment 
Ce1t ificate (up to Grade T2) sha ll receive certification pay in the amount of one percent (1 %) per 
grade, up to a maximum of four percent (4%) of base sala,y. The maximum incentive allowable 
under this provision for California Water Environmental Association (CWEA) Coll ection System 
Maintenance Certificates and California Water Resources Control Board Water Distribution 
Ce,tificate (up to D2) and/or State of California Water Resources Control Board Water Treatment 
Ce1tificates shall not exceed 6%. (Historical Note: Effective July 4, 2022) 

9.1.5.Applicator Spray Certification Pay 

9.1.6.Employees assigned applicator spray duties and who hold an applicator spray certificate shall 
receive $50 per month 

9.1.7.Bilingual Incentive Pay 

9.1.8.City shall provide bilingual incentive pay in the amount of two-and-one-half percent (2.5%) of 
base pay to an employee who meets the criteria outlined in the City 's B ilingual Program. 
Recipients new to the program as of April 14, 2017 must demonstrate actual use of the bi lingual 
skill as part of performing the ir j ob duties in order to be e ligible to receive b ilingual incentive pay. 
These requirements include: 

9. 1.9.Demonstrated profic iency in a language other than English (including American Sign Language), 
which is used within the community; 

9.1.10. Successfully meets and maintains the program requirements, including re-qualifying every two 
(2) years 
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9.l.11. Cable Technology Premium Pay 

9.1.12. The City shall provide Cable Technology incentive pay in the amou nt of t:wo-and-one-half 
percent (2.5%) of base pay to an employee who meets the criteria. 

10. Class B Licenses 

10.1.1. For al I positions in City employment that require a Class B driver's license, all current and 
future employees shall possess and maintain a Class B dr iver's license for the duration of their 
employment with the City. Failure to do so is governed by City Administrative Policy 96- 14 and 
applicable Department of Transportation regulations, and may result in discipline up to and 
including suspension or termination. The City may waive or modify this requirement if deemed to 
be a reasonable accommodation for indiv iduals with qualifying disabilities as defmed in federal or 
state law. 

10.1.2. Only those employees who had previously opted out of the Class B driver's license requirement 
as of July l , 2014, including those for whom the City previously provided a medical 
accommodation, are exempt from this requirement. Employees who are required to maintain a 
Class B driver's license shall receive $75 per month. 

11. Filling of Vacancies 

11.1.1. Filling Vacancies 

11.1.2. Except as otherwise provided in this Memorandum of Understanding, whenever the City 
Manager determines that a vacancy in a class described in Appendix A of th is Memorandum of 
Understanding is to be fi lled it shall be filled from employment lists established as a result of 
competitive examination. 

11.1 .3. Temporary Employees or Consultants 

11.1 .4. Temporary employees or consul tants shall not be used to permanently replace fu ll-time 
positions or to avoid creating permanent foll-time positions. This provision does not preclude 
hiring consultants or temporary employees for projects of limited duration such as for grant­
funded or seasona l work. 

11.1 .5. Announcements 

11.1.6. All examinations for classes set forth in Appendix A of this Memorandum of Understanding 
shall be noticed to the collective bargaining unit's representative, Teamsters Local 856 IBT, and in 
other such manner as the City deems appropriate. 

11.1.7. The announcements shall specify the fo llowing: 

11.1.7. 1. 
11. 1.7.2. 
11. l.7.3. 
ll.1.7.4. 

The title and salary range of the class; 
The nature of the work to be performed; 
Preparation desirable for the performance of the work of the class; 
The dates, time, place, and maru,er of making applications; and 
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11. 1. 7 .5. Other pertinent information. 

11.1.8. Application Form 

11. 1.9. Applications shall be made on forms provided by the Personnel Officer. Such forms shall 
require information covering training, experience, and other pertinent information. All 
applications must be signed under penalty of perjury by the person applying. 

11. 1.10.Disqualification of Applicants 

11.1.11.The City Manager as personnel officer, or the Manager's designee, may reject any application 
if: 

11. I. 11. 1. 1. The application indicates on its face that the applicant does not possess the 
minimum qualifications required for the position; 

11. l. 11. 1.2. The applicant does not meet the minimum age requirement of the position as of 
the closing date of the recruitment; 

11. 1. 11. 1.3. The applicant does not meet current requirements for employment authorization 
as outlined by pertinent state and federal laws; 

11. 1. 11. 1.4. The applicant is physically unfit for the performance of duties of the position 
applied for; 

11.1.11.1.5, The applicant is addicted to the habitual excessive use of drugs or intoxicating 
liquor; 

11.l. l l. l.6, The applicant has been convicted of a crime involving moral turpitude where 
the conduct constituting the offense is related to or reflects upon the fitness of the 
applicant to perform the duties of the position; 

11. 1. 11.1. 7, The applicant has made a false statement of any material fact or has omitted 
any material fact or has practiced or attempted to practice any deception or fraud in the 
application. 

11.1.12.Permissive Rejection 

11.1.13.The City Manager as personnel officer, or the Manager's designee, may reject any application 
if, in that person or group's judgment, the number of applicants for the position is so great that it 
would be unmanageable to interview all applicants possessing the minimmu qualifications. In 
such cases, the applicants selected for interview or further consideration may be limited to those 
who, in the judgment of the City Manager or the Manager's designee, possess the qualifications 
that best fit the needs of the Department concerned. 

11. 1. 14. This shall not apply to applications for positions being filled by promotional examination. 

11.1.15.Notice of Rejection 

11.1.16.Whenever an application is rejected, notice of such rejection with a statement of reason may be 
mailed to the applicant by the City Manager or the Manager's designee. In all promotional· 
examinations, when an application is rejected, notice of such rejection with a statement of reason 
shall be provided within ten (10) days to the applicant by the City Manager or the Manager's 
designee. 

11. 1. 1 7 .Defective Applications 
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11.1.18.Defective applications may be returned to the applicant with notice to amend the same, at the 
discretion of the Personnel Officer. 

12. Examinations 

12.1.1. Nature and Type of Examinations 

12.1.2. The selection techniques used in the examination process shall be impartial, of a practical 
nature, and shall re late to those subjects which, in the opinion of the Personnel Officer, fairly 
measure the relative capacities of the persons examined to execute the duties and responsibilities 
of the class to w hich they seek to be appointed. 

12.1.3. Examinations may consist of such recognized personne l selection techniques as achievement 
tests, aptitude tests, evaluation of personali ty and background through personal interviews, 
perfonnance tests, evaluation of daily work performance, work samples, or physical agility tests, 
or any combination of them. 

12.1 .4. Promotional Examinations 

12.1.5. Promotional examinations may be conducted whenever, in the opinion of the City Manager, the 
needs of the service require. Promotional examinations may include any of the selection 
techniques mentioned in Section 12.1, or any combination of them. Promotional examinations 
may also include evaluation of prior City service and accomplishments in special training courses. 
Any employee who meets the requirements set forth in the promotional examination 
announcement may compete in the promotional examination process. 

12. 1.6. Conduct of Exam inations 

12.1.7. The City Manager, or the Manager' s des ignee shall dete1mine the manner and methods by 
which and persons by whom examinations shall be prepared and administered. 

12.1.8. The City Counc il, upon recommendation of the Personnel Officer, may contract with any 
competent agency or individual for performing or preparing and administering examinations. In 
the absence of suc h a contract, City staff shall perform such duties. 

12.1.9. The City Manager shall an-ange for the use of public buildings and equipment for the conduct of 
examinations and shall render such assistance as shall be required with respect thereto. 

12.1 .1 0.Scoring Examinations and Qualifying Scores 

12.1.11.A candidate's score in a given examination shall be the average of that candidate' s scores on 
each competitive part of the examination, weighted as determined by the Pe rsonnel Officer. 
Failure in one part of the examination may be grounds for declaring such applicant as failing in the 
entire examination or as disqualified for subsequent pa1is of an examination. 

12.1.12.The Personnel Officer may, at the Officer's discretion, include tests which are qualifying only 
as a part of the examination. 

12.1.1 3.Notification of Examination Resu lts and Review of Papers 
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12. 1.14.Each candidate in an examination shall be given written notice of the results thereof, and if 
successful, of the candidate's final earned score and placement on the employment list. 

12.1.15.Any candidate sha ll have the right to inspect the candidate's own examination paper accord ing 
to the rules of Human Resources. Any error in computation, if called to the attention of Human 
Resources within one month after the date of mailing of notices, shall be con-ected. Such 
con-ections shall not, however, invalidate appointments previously made. 

12.1.16.Veterans' Preference 

12. 1. 17 .Veterans' preference of five percent (5%) of the potential total final score shall be allowed all 
veterans of the U.S. military organ izations if the deadline for filing app lications is within five (5) 
calendar years from the date of discharge from active duty, or as required by the state and federal 
law. The five percent (5%) veteran's preference provision shall not apply to promotional 
examinations. 

13. Appointments 

13.1.1. Sources of Appointments to Fill Vacancies 

13.1.2. Whenever the City Manager determines that a vacancy in a class described in Appendix A of 
this Memorandum of Understanding is to be filled, it shall be filled by re-employment, transfer, 
demotion, or from eligibles certified by the City Manager or the Manager's designee from an 
appropriate employment or promotional list, if available. 

13.1.3. Whenever the C ity Manager determines that a vacancy in a class described in Appendix A of 
this Memorandum of Understanding is to be filled, the City Manager shall detennine the 
avai lability of employees for re-employment, requests for transfers, or demotion, and of elig ibles 
on employment or promotional lists for the class. 

13.1.4 . The City Manager shall certify the el igibles availab le to fill the vacancy by reinstatement, 
transfer, or demotion, or from a promotional or employment list. 

13 .1 .5. Order of Certification 

13 .1.6. Whenever certification is to be made, the employment lists, if any exist, shall be used in the 
following order: re-employment list, promotional list, open-competitive list. Whenever there are 
fewer than three names on a promotional list or seven names on an open-competitive list, the City 
Manager may make an appointment from among such eligibles or may establish a new list. 

13.1.7. Appointment 

13.1.8. After interview and investigation, the City Manager shall make appointments from among those 
cert ified in accordance with Section 16. The City Manager shall thereupon notify the person 
appointed. If the applicant accepts the appointment and presents himse lf/herself for duty within 
such period of time as the City Manager shall prescribe, the applicant shall be deemed to be 
appointed; otherwise, the applicant shall be deemed to have declined the appointment. 

13. l.9. Nepotism 
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13.1.1 0.No person may be appointed to a position in a department if a member of the immediate family 
of such person is employed in the department, if the City Manager determines that: 

13 .1.11 .For business reasons of supervision, safety, security, it would be inappropriate to place one sucb 
person under the direct supervision of the other; and 

13.1 . 12.The appointment cannot be made so it would not be necessary that one employee be under the 
supervis ion of the otber; or 

13 .1 .13.The placement of both persons in the department involves potentia l conflicts of interest greater 
for persons so re lated than for nonrelated persons, and that such conflicts cannot be resolved by 
control of duty assignments. The City Manager shall consult w ith the Union prior to making any 
suc h detennination. 

13.1.14.lf such appointment is made, the employees involved sha ll be assigned, if possible, so that one 
is not under the direct supervision of the other, or employed to work in conjunction with the other 
under ordinary circumstances. 

13. 1.15.lf, due to marriage or otherwise, persons employed in a department become members of an 
immediate fam ily, the department head shall, to the extent possible, assign such persons to duties 
in such manner that neither is under the direct supervision of the other, and neither is assigned to 
work in conjunction with the other under ordinary circumstances. 

13 .1.16.For purposes of this section, " immediate family" includes father, mother, brother, sister, spouse, 
domestic partner, child, mother-in-law, mother of domest ic partner, father-in-law, father of 
domestic partner, grandparent, grandchild, great-grandparent, great-grandchild, step-child, child of 
domestic partner, foster child, and step-parent. 

14. Probation Period 

14.1.1. Duration 

14.1.2. All original and promotional appointments shall be tentative and subject to a probat ionary 
period of not less than s ix months from the date of probationary appointment or promotion. 

14. l.3. An employee w ho is laid off and subsequently appointed as a result of certification from a 
general e mployment eligible list to a position in a different classification than that from which laid 
off shall undergo the probationary period prescribed for the classificatio n to which appointed. 
Former probationary employees whose names were placed on a re-employment eligible list before 
they achieved permanent status shall sta11 a new probationary period when appointed from a re­
employment eligible list. 

14. 1.4 . Employees who transfer to another position in the same classification shall not be required to 
undergo a new probationary period in the position into which transferred. 

14.1.5. Objective of P robationary Period 

14. 1.6. The probationary period sha ll be regarded as a part of the testing process and shall be utilized 
for c lose observation of the employee's work, for securing the most effective adjustment of a new 
employee to the position, and for rejecting any probationary employee whose performance does 
not meet the required standards of work. 
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14.1.7. Appointment or Rejection of Probationer 

14.1.7.1. During the probationary period an employee may be rejected at auy time by the City 
Manager without cause, without hearing, aud without the right of appeal. 

14.1.8. Prior to the conclusion of the probationary period, the department head shall file a written 
statement with the City Manager recommending permanent appointment, rejecting the probationer 
or requesting au extension of the probationary period as provided in Subsection 14.5. 

14.1.9. Prior to the scheduled termination of the probationary period, the City Mauager shall notify the 
probationer in writing as to whether the service of the probationer has been satisfactory and 
whether the City desires to retain the employee. If the City Mauager notifies the probationer that 
the performauce of the latter has been satisfactory, the City Mauager shall appoint the probationer 
to the position on a regular basis, effective upon the completion of the probationary period. If the 
City Manager notifies the probationer that the performance of the latter has not been satisfactory, 
the employment of the employee shall be terminated upon such notice, or the City Mauager may 
extend the probationary period for a specific period of time to allow for further observation and 
evaluation. If the probationary period is extended, the salary step increase for the employee shall 
be deferred for the period of time of the extension. 

14.1.10. Whenever the City Manager rejects a probationer, the written notice of rejection shall advise the 
probationer as follows: 

14.1.10.1. That if the probationer believes such rejection is because of allegations of misconduct 
which have been publicly disclosed under such circumstances that the good name, 
reputation, honor, or integrity of the probationer has been stigmatized, the probationer has 
the right to a hearing to provide an opportunity to clear the probationer's name; and 

14.1.10.2. That if the probationer believes such rejection is on account ofrace, color, ancestry, 
national origin, religion, sex, marital status, sexual orientation, physical disability, 
participating in the activities of a labor organization, or the exercise of auy right guaranteed 
to the probationer by statute or constitution, the probationer is entitled to a hearing to 
determine whether such rejection was, in fact, effectuated upon such invalid basis. 

14.1.11.The notice shall advise the probationer that the latter may request such hearing by transmitting 
to the City Manager in writing not later than 15 days from the date of the notice a request for a 
hearing. Such request shall specify the grounds upon which the hearing is requested, as set forth 
in Subsection 14.3.4.1 and 14.3.4.2. If the probationer does not request a hearing in the manner 
prescribed by this section within the period allowed, the probationer shall be deemed to have 
waived any right to such hearing. 

14.1.12.The City Manager shall conduct hearings requested pursuant to this section. If the hearing has 
been requested pursuant to Subsection 14. 3. 4.2, the probationer shall have the burden of proof that 
the rejection was effected upon an invalid basis. At the conclusion of such hearing the City 
Manager may sustain the rejection, reinstate the probationer to probationary status if the 
probationary period has been completed, or reinstate the probationer to probationary status and 
extend the probationary period if otherwise permissible, if justified by the evidence presented at 
the hearing. 
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14.1.13 .If, prior to the hearing, the employee presents to the City Manager a written request that the 
City Manager be disqualified from conducting the hearing, the City Manager shall assign a 
designee hav ing no supervisory control over the employee to conduct the hearing. At the 
conclusion of the hearing, the hearing officer shall recommend to the City Manager the 
disciplinary action to be taken, if any, and the City Manager shall make a determination and 
promptly notify the employee in writing of such decision. 

14.1 .14.Promotional Probation 

14.1.15.An employee who has previously completed the requisite probationary period and who is 
rejected during a subsequent probationary period for a promotional appointment shall be reinstated 
to the former position from which the employee was promoted; provided that this subsection shall 
not be construed so as to prohibit the City from discharging any employee during a subsequent 
promotional probationary period for those reasons and causes set forth in Section 39 of this 
Memorandum of Understanding. 

14.1. 16.Extension 

14.1.1 7. The probationary period may be extended upon the written recommendation of the employee's 
department head and the approval of the City Manager for one or more extensions, each not to 
exceed six months duration. 

14.1.18.The Union will be notified in writing of extensions of probationary periods. 

15. Promotion 

15.1.1. The City shall endeavor to fill vacancies by promotion when in the best interest of the service. 
In the event the City Manager determines to fill a vacancy by promotion, Human Resources shall 
prepare and administer an examination for those employees holding similar positions in lower 
classifications. The names of the successful candidates shall be recorded in the order of their 
standing in the examination on an employment list. Promotional appointments can only be made 
from the first three candidates on the employment list who are ready and willing to accept the 
position offered. 

15.1.2. If, in the opinion of the C ity Manager, a vacancy in the position could be filled better by an 
open, competitive examination instead of a closed, promotional examination, the Manager may 
call for applications for the vacancy and arrange for an open competitive examination, and for the 
preparation and certification of an eligible list. 

16. Employment Lists 

16.1. l. Employment lists shal l become effective upon approval thereof by the City Manager. 
Employment lists shall remain in effect for one year, unless sooner exhausted, and may be 
extended prior to their expiration dates by action of the City Manager for additional six (6)-month 

. periods but in no event shall an employment list remain in effect for more than two (2) years. 

16.1.2. Original appointments can on ly be made from the list of eligible candidates on the employment 
list who are ready and willing to accept the position offered. 
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16.1.3. The name of any person on an employment I ist may be removed by the City Manager if the 
eligible person requests such removal in writing, if the cand idate fails to respond to a written offer 
of employment within five business days next succeeding the mailing of notice, which shall be by 
registered mail, if a subsequent report of a background investigation shows that the person is 
unsatisfactory, or if the employee has been rejected for appointment three times. lf a candidate 
indicates a desire not to be cons idered for appointment or for interview, the City Manager remove 
the name of the candidate from the employment list. 

16.1 .4. The names of persons on promotional employment lists who res ign from the service may be 
dropped from such lists. 

17. Layoff and Re-employment 

17 .1.1. Layoff 

17.1.2. Whenever, in the judgment of the City Council, it becomes necessary to abolish pos itions, the 
City Council may abolish any pos ition including those set fo1th in Appendix A of this 
Memorandum of Understanding, and the employee holding such position or employment may be 
laid off without the right of appeal. The City Manager may likewise lay off regular employees due 
to lack of work or funds. 

17 .1.3. In reduction of force, employees with the least length of service in the classification affected 
shall be laid-off first; prov ided, however, that any employee so laid off may elect to be reassigned 
to a directly related class ification with an equal salary scale held by an employee with less service 
with the City if the senior employee is capable by training and experience of perfonning the work 
of the position. As used herein, the following groups of classifications shall be the only ones 
deemed to be directly re lated: 

1 7. 1.3. 1.1. 
17.1.3.1.2. 
17.1.3.1.3. 
17. 1.3.1.4. 
17.1.3. 1.5. 

Accounting and Customer Service Representative l, II and ill 
Maintenance Worker I and II 
Assistant Engineer and Associate Engineer 
Librarian I, Librarian U, L ibrary Assistant I and Library Assistant U 
Administrative Assistant and Secreta,y 

17. 1.4. When a senior employee is laid off from a classification not directly related to any other 
classification, such employee may, if the employee e lected be assigned to a position in the 
Maintenance Worker classification held by an employee of less service with the City if the 
classification from which the senior employee was laid off is of a higher salary scale than that for 
Maintenance Worker. Such reassignment shall occur only in the event that the senior employee is 
capable by virtue of training and experience of performing the work of the Maintenance Worker 
classification. 

17. l.5. An employee who is being laid off and who is in a classification due to a voluntary demotion 
from a higher classificati on as to which that employee had successfully completed the required 
probationary period may elect to be reassigned to such higher classification held by an employee 
with less service with the City. 

17.1.6. Re-employment 
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17.1.7. In rehiring, the name of the employee last laid off within two years shall be placed at the head 
of an employment list for a pos ition in the classification former ly held, and the employee shall be 
given preference in filling vacancies in that classification, and, if re-employed, shall be placed at 
the same step of the salary range previously held. 

18. Resignation and Reinstatement 

18 .1.1. Resignation 

18.1.2. An employee wishing to leave the competitive service in good standing shall file with the 
departm ent head at least two weeks' notice of an intention to leave the service. The written 
resignation shall state the effective date and reason for leaving. The resignation shall be 
forwarded to the City Manager with a statement by the department head as to the res igned 
employee's service perfomrnnce and other pertinent information concerning the cause for 
resignation. 

18. l.3. Reinstatement 

18.1.4. A permanent employee who has resigned in good standing may, with the approval of the City 
Manager, be reinstated to a vacant position of the same or similar classification as the previous 
position within a period of two years from the effective date of resignation. Reins tatement sha ll 
be made at the salary step recommended by the department head and approved by the City 
Manager, but shall not exceed the salruy step held at the time the employee left City em ployment. 

18.1.5. The reinstated employee may serve a designated probationary period for that c lassification prior 
to becoming a permanent employee regardless of the salary step at which the employee is 
reinstated. 

19. Demotion 

19 .1 .1. Demotion shal I mean the movement of an employee from one class to another class having a 
lower ma,-ximum rate of pay. Demotions can only be made by the City Manager. Demotion may 
be made to a vacant position as a substitute for layoff. No employee sha ll be demoted to a 
position for which that employee does not possess the minimum qual ifications. Written notice of 
the demotion shall be given the employee three days before the effective date of the demotion. 

20. Hours of Work, Overtime, Premium Pay 

20.1.1. Hours of Work 

20.1.2 . The regular workweek for employees occupying fu ll-time positions shall consist of forty ( 40) 
hours. One 15-minute rest period each shall be observed during the first half and the second half 
of each regular workday. 

20.1.3. An employee of the library, whose regularly scheduled working hours do not provide for two 
(2) consecutive regular days off within a seven (7) day work period sha ll be paid a five percent 
(5%) premium to the regular straight-time rate of pay for each hour actually worked on the day 
which would regularly constitute one of two consecutive days off. If work schedules are modified, 
and upon request of the union, the parties will meet and confer. 
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20.1.4. The City shall provide an employee a minimum of seventy-two (72) hours written notice of a 
short-term change in the employee's schedule which does not trigger the meet-and-confer 
requirements of Subsection 3.4.10. To the extent possible, notice shall be given more than 
seventy-two (72) hours in advance of such changes to facilitate the employee's adjustment to this 
disruption in their normal routine. 

20.1.5. Overtime 

20.1.6. Authorized work performed in excess of forty ( 40) hours in one week shall constitute overtime. 
Authorized work performed in excess of eight (8) consecutive hours, or those beyond the 
employee's regularly scheduled hours, whichever is greater, in any one(!) day (exclusive of lunch 
period) shall constitute overtime. Absent extenuating circumstances, all overtime must be 
approved in advance by a supervisor. 

20.1.7. An employee required to work in excess of the regularly scheduled hours of work, as defined in 
the preceding paragraph, shall be compensated for each overtime hour so worked at the rate of 
one-and-one-half(l-1/2) times the employee's regular straight-time rate of pay. 

20.1.8. Except in the event of an emergency, an employee who leaves the workplace due to injury or 
illness shall not be eligible for overtime, call back, or standby pay until the employee's next 
regularly-scheduled workday. 

20.1.9. Call Back 

20.1.10.An employee recalled to work outside of and not continuous with an employee's regularly 
scheduled hours shall be paid a minimum of two (2) hours at the rate of one-and-one-half (1-1/2) 
times the employee's regular straight-time rate of pay. An employee shall not receive additional 
two-hour payments for multiple call backs which occur within a single two-hour period. 

20.1.11.Stand-by Duty 

20.1.12.An employee assigned to be on stand-by to answer calls outside of regularly-scheduled hours 
shall receive two (2) hours pay at the regular straight-time rate of pay or, at the employee's option, 
two (2) hours of compensatory time off at the regular straight-time rate, for each sixteen (16) 
hours of stand-by time. (The two regularly assigned operators of sweepers shall not be required to 
take stand-by.) 

20.1.13.In addition to oue straight time hour for each eight hours of standby duty, an employee assigned 
to such stand-by for not less than sixteen (I 6) hours on a holiday shall be entitled to eight (8) 
straight time hours of pay or compensatory time off. 

20.1.14.Stand-by Living Radius 

20.1.15 .Employees occupying the classifications of Maintenance Worker I/II, Maintenance Technician, 
and Pump Mechanic I/II shall, for purposes of standby assignment, shall require residency within 
a 45-minute drive of the City of San Bruno. • 

20.1.15.1.1. San Francisco - This area shall include all parts of the City and County of San 
Francisco which are south of Geary Boulevard to the Great Highway. 

Page 23 of 49 
Miscellrmeous 



20.1.1 5. l.2. San Mateo County - In San Mateo County this shall inc lude all areas north of 
Hwy 84 from the bay to I-280, and a ll areas north of Hwy 92 from 1-280 to the Pacific 
Ocean. 

20.1.15.1.3. Bisect Cities wh.icb are bisected by either highway shall be considered 
qualified. Individual managers may grant exceptions where they deem that another 
location outs ide of these definitions also meets the 45-minute requirement. 

20. 1.16.Cornpensatory Overtime 

20.1. l 7 .Subject to approval by the department head, an employee may take compensatory time off for 
overtime worked in lieu of receiving overtime pay therefore. Except as noted in Section 20.4 
regarding standby, compensatory overtime shall be calculated at the same rate as overtime pay. 
No employee may accumulate more than eighty (80) hours compensatory time. In the event the 
employee earns comp-time in a pay period that will resul t in that employee exceed ing the eighty 
(80) hour balance, the additional hours (except those earned as straight-time compensatory tim e 
for standby duty) will be paid as overtime pay for that pay period. 

20.1.18.Flexible Working Hours 

20.1. 19.The department head may, at the request of an employee, authorize such employee to work a 
schedule of forty ( 40) hours per week where some workweek hours per week are other than 
between 8:00 AM to 5:00 PM, if the department head finds such work schedule is consistent with 
the operational needs of the department. Approval of a flexible working schedule sha ll be subject 
to approval by the department head and City Manager in writing a nd a copy shall be placed in the 
employee's personnel file. Initial approval of a flexible work schedule does not entitle or 
guarantee the employee the right to maintain that flexible work schedule and approval of a flexible 
work schedule does not limit the rights of management to reassign work hours should the 
operational needs of the department change on a pennanent or temporary basis. To the extent 
possible, the City agrees to provide notice ten (10) working days in advance of a mod ification in 
an employee's previously approved flexible work schedule except for short te1111 modifications or 
extenuating c ircumstances. 

20.1.20.Weekend Work 

20.1.2 1. Where the seasonal operating needs of a department make it necessary for some employees to 
work on Saturday and/or Sunday in lieu of the regular Monday through Friday workweek, such 
weekend work assignments shall be made on a rotational basis based on length of service with the 
C ity. To the extent possible, the assignment of weekend work sha ll be scheduled in advance of 
the work season. 

21. Holidays 

21. 1.1. Holiday Pay 

2 1.1 .2. Regular full-time employees shall be entitled to observe a ll authorized holidays at full pay, not 
to exceed e ight hours for any one day, provided they are in a pay status on both their regularly 
scheduled workdays immediately preceding and following the ho liday. 

21.1 .3. Authorized Holidays 

21. l.4. E leven ( 11) authorized holidays observed by the City: 
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21.1.4.1.1. 
21.1.4.1.2. 
21.1.4.1.3. 
21.1.4.1.4. 
21.1.4.1.5. 
21.1.4.1.6. 
21.1.4.1.7. 
21.1.4.1.8. 
21.1.4.1.9. 
21.1.4.1.10. 
21.1.4.1.11. 

New Year's Day 
Martin Luther King Day 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Veterans Day 
Thanksgiving Day 
Day after Thanksgiving Day 
Day before Christmas Day 
Christmas Day 

21.1.5. If a holiday falls on Stmday, such holiday shall be observed on the Monday following. If a 
holiday falls on a Saturday, such holiday shall be observed on the preceding Friday. 

21.1.6. The day before Christmas Day shall be observed as follows: 

22. If Christmas Davfalls on 23. Day before Christmas observed on 
24. Mondav 25. Tuesdav followin,; 
26. Tuesdav 27. Mondav before 
28. Wednesdav 29. Tuesdav before 
30. Thursdav 31. Friday after 
32. Fridav 33. Thursday before 
34. Saturdav 35. Thursday before 
36. Sunday 3 7. Friday before 

22.1.1 Holidays for library employees shall be observed in the following manner: 

22.1.2. 

22.1.3. 

22.1.4. 

22.1.1.1.1. If a holiday falls on a Friday or Saturday, employees who would be otherwise 
normally scheduled to work on Saturday shall be scheduled to get Friday, Saturday, 
and Sunday of that weekend as days off. 

22.1.1.1.2. If a holiday falls on a Sunday, it shall be observed on the following Monday. 
Employees who would otherwise be normally scheduled to work the previous 
Saturday would be scheduled to work the previous Friday instead. 

22.1.1.1.3. If a holiday falls on a Monday, employees who would otherwise normally be 
scheduled to work on Saturday shall be scheduled to work on the previous Friday 
and shall be scheduled to get Saturday, Sunday, and Monday as days off. 

If the City exercises its right to reschedule employees and open the library on a holiday 
weekend, employees who work on the holiday shall receive compensation as described in 
Subsection 21.3. If an employee works on such weekend, does not work on the holiday, and 
does not receive a day off with pay during such weekend, the employee will be allowed to 
take a day off with pay at a later time. 

Work Perfonned on a Holiday 

Any regular full-time employee who is required to work on any of the holidays specified in 
Subsection 21.2 above shall, in addition to receiving regular pay for such holiday, be paid 
two-and-one-half (2-1/2) times the employee's regular straight-time rate of pay for all hours 
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22.1.5 . 

22.1.6. 

actually worked on such holiday; provided, however, that employees assigned to standby 
duty as provided in Subsection 20.4 Stand-by Duty above on such holiday shall receive one 
and one-half (l- l/2) times their regular straight-time rate for all hours actually worked on 
such holiday. For purposes of this section, holidays will be those days on which the holiday 
is actually observed. 

Holiday During Vacation 

[n the event any of the holidays specified in Subsection 21.2 above occurs while an employee 
is on vacation, the ho! iday shall not be charged to vacation. 

23. Vacation Leave 

23. l. 1 . Vacation Allowance 

23.1.2. As of March 12, 2001, regular full-time employees shall accrue vacation leave as fo llows: 

23.2. Length of Service 23.3. Vacation Hours Earned 
Biweeklv 

23.4. 0-5 years 23.5. 3.078 hours 

23.6. 6-10 vears 23.7. 4.615 hours 

23.8. 11th year 23.9. 4 .925 hours 

23.10. 12th year 23 .1 1. 5.229 hours 

23.12. 13th vear 23.13. 5.538 ho urs 

23. 14. 14th vear 23.15. 5.848 hours 

23.16. 15th year 23.17. 6.152 hours 

23.18. 16-20 years 23.19. 6.460 hours 

23.20. 21-24 vears 23.21. 6.770 hours 

23 .22. 25th year or more 23.23. 7.080 hours 

23 .23 .1. Accumulation 

23.23.2. No employee may accumulate more than two hundred eighty (280) hours vacation leave; 
provided, however, that an employee may request permission from the City Manager to 
accumulate additional hours for a specific purpose. Once an employee has accumulated two 
hundred eighty (280) hours (or the maximum authorized by the City Manager), that 
employee will not accumulate any additional vacation time until the employee's leave 
balance drops below two hundred eighty (280) hours. 

23 .23 .3. The City Manager may require any employee to use at least eighty (80) hours vacation leave 
in a calendar year to the extent such vacation leave has been accumulated. The City Manager 
may also allow an employee to accumulate vacation hours in excess of two hundred eighty 
(280) if the employee's vacation request has been denied due to departmental operating 
needs. 

23 .23 .4. Pay upon Termination 

23.23.5. Employees who terminate employment shall be paid in a lump sum for all unused vacation 
leave accrued in accordance with the provisions of this section prior to the date of 
termination. 
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23.23.6. Scheduling 

23.23.7 . The times during the calendar year at which an employee shall take vacation shall be 
detem1 ined by the depa11ment head with due regard for the wishes of the employees and 
particular regard for the needs of the service with seniority governing when conflicts arise. 

24. Sick Leave 

24. l .1. Purpose. Sick leave shall not be considered a privilege which an employee may use at the 
employee's discretion, but shall be allowed in case of necessity and actual sickness or 
disability, except as provided in 19.1.2.4 and 19.1.2.5 . 

24.1.2. Rate and conditions of accrual and utilization of sick leave. 

24.1 .3. For full-t ime employees, sick leave shall be accrued at the rate of e ight hours for each 
calendar month of service, except as prov ided in Subsection 23.2.3. 

24. l .4. Unused sick leave shall be accumulated at the rate of ninety-six (96) hours a year. There is 
no maxinrnm amount which an employee may accrue. 

24.1.5. Sick leave, vacation leave, and holiday leave shall not accrue when the employee is on leave 
without pay. 

24.1.6. Employees of this bargaining unit shall be eligible to utilize sick leave upon accrual. 

24.1.7. Sick leave may be used for any disability, whether temporary or permanent, by injury or 
illness ar ising out of and in the course of the duties of the employee after expiration of salary 
continuation as provided in Section 24. 

24.1 .8. In the event s ick leave is taken by an employee instead of a leave of absence for industrial 
disability granted by state law where there is a bona fide dispute as to whether the disability 
is industria l, and such dispute is resolved in favor of the employee, any sick leave which was 
erroneously deducted from the employee's accumulated sick leave shall be restored to the 
employee. 

24. l.9. Procedure. In order to receive compensation while absent on s ick leave, the employee shall 
notify an in1mediate superior or the department head prior to the employee's scheduled 
starting time, or as outlined in written departmental procedures, if reasonably possible. The 
employee shall provide such notice daily unless other arrangements have been made. If an 
employee becomes ill while away from the employee' s residence, the employee shall notify a 
supe rvisor of the employee's location, including address and telephone number. If the 
employee has previously been counseled or warned in writing by the supervisor regarding 
abuse of sick leave, the supervisor may direct the employee to return to the employee's 
residence if circumstances permit. The supervisor shall not unreasonably require the 
employee to reh1rn to the employee's residence. 

24.1.10. Signed statement. Wben an employee has been absent on sick leave, upon return to work the 
employee sha ll submit to the department head a persona lly s igned statement indicating dates 
of illness and other infonnation as allowed by state and federal law. Such statement shall be 
on a fonn prescribed by the City for such purpose. 
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24.1.11. Medical certificate. When an employee returns after an absence on sick leave in excess of 
one work day, the department head may require the employee to submit a certificate signed 
by a licensed physician indicating dates of illness and other information as allowed by state 
and federal law, in addition to the signed statement required pnrsuant to Subsection 23.4. If 
the employee has previously been counseled or warned in writing by the supervisor 
regarding abuse of sick leave, sucb certificate may be required by the department head after 
absence on sick leave for any amount of time. The City agrees to pay for the cost of 
obtaining said certificate to the extent that the employee's health insnrance does not do so. 
The employee shall make every effort to take advantage of available insurance coverage. 

24.1.12. Duty to remain at home. Whenever an employee who has been previously counseled or 
warned in writing by the supervisor regarding abuse of sick leave is absent on sick leave, 
such employee shall remain at the employee's residence, except where hospitalized or 
attending to a medical appointment, unless the employee has made special arrangements with 
the employee's supervisor to be away from such residence. In considering any such special 
arrangement, the supervisor shall ascertain the nature of the illness, injury, or disability; the 
location(s) at which the employee is to be present; and the reason(s) the employee seeks to 
remain at a location other than the employee's residence. The supervisor shall only approve 
a special arrangement if there are legitimate reasons therefore, and if it would not deter the 
employee's ability to recover. 

24.1.13. Availability for notification. An employee who is absent on sick leave is expected to be 
available to answer telephone calls related to the illness, injury, or disability, or work-related 
matters. No employee shall refuse to answer a telephone call from a supervisory employee 
for that purpose. 

24.1.14. If the employee has previously been cotmseled or warned in writing by the supervisor 
regarding abuse of sick leave, the employee shall be available to receive visits from a 
supervisor related to the illness, injury, or disability or work-related matters. No such 
employee shall refuse to receive a visit from a supervisory employee for such purposes. 

24.1.15. Suspension of sick leave. When, in the sole opinion of the City Council, a job action exists, 
it shall have the authority to suspend the use of sick leave benefits for the duration of the job 
action, retroactive to the beginning of such job action. The City Manager shall have sole 
discretion to grant exceptions for employees the Manager believes to have been ill or injnred 
prior to the job action. As used herein, "job action" includes, but is not limited to, any strike, 
slowdown, stoppage of work, curtailment of production, concerted refusal of overtime work, 
refusal to operate designated equipment, or to perform customary duties due to any labor 
dispute, or any concerted refusal to appear at any assigned work station because of claimed 
or asserted sicknesses or disabilities. 

24.1.16. Sick leave on holidays. If an employee is absent on paid sick leave and a holiday occurs 
dnring such absence, the day shall be treated as a holiday taken and such pay shall not be 
charged against the employee's sick leave credit. 

24.1.17. Sick leave payout upon termination. In the event an employee's employment with the City is 
terminated as a result of retirement, death, or abolition of position, the following amount of 
unused sick leave shall be paid on termination of employment. 
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25. 

24.1.17.1.1. Employees who have completed twenty (20) or more years of City service as a full ­
time employee: fifty percent (50%) of unused sick leave, or six hundred (600) 
hours, whichever is less. 

24. 1.1 7. l.2. Other employees: Fifty percent (50%) of unused sick leave, or fo ur hundred eighty 
( 480) hours, whichever is less. 

24.1.18. Family s ick leave. Employees may use leave time as allowed by state and federal law 
(presently one-half of earned time [ 48 hours]), for diagnosis, care, or treatment of an existing 
health condition of, or preventive care for, an employee or an employee' s family member." 

Industrial Disability Salary Continuation Program 

25.1. l. Any regular employee who bas suffered any disability arising out of and in the course of 
employment, as defined by the workers' compensation laws of the State of California, may 
be entitled to salary continuation while disabled without loss of compensation for the period 
of such disability to a maximum of s ixty (60) calendar days. Such salary continuation may be 
extended by the City Manager not to exceed one year. The City Manager may call for 
medical examinations as frequently as would be reasonably necessary, given the nature and 
extent of the injury and the degree of change of condition within a given period of time, but 
shall not schedule examinations so frequently as to constitute harassment of the employee. 
The City may tern, in ate industrial disability salary continuation if a disability retirement is 
initiated. 

26. Bereavement Leave 

26. l. l. 

26.1.2. 

26.1.3 . 

26. 1 .4. 

In the event of a death in the immediate family of an employee, the employee sha ll, upon 
request, be granted such time off with pay as is necessary to make arrangements for the 
funeral and attend same, not to exceed three regularly scheduled working days. This 
provis ion shall not apply if the death occurs while the employee is on leave of any kind other 
than vacation or compensatory time off. Only in the event that the funeral takes place at a 
location more than one hundred and fifty (150) miles away from the City of San Bruno, 
reasonable time off for travel will be a llowed, not to exceed one regularly scheduled working 
day for travel in each direction. 

For the purposes of this provision, the immediate family shall be restricted to father, mother, 
brother, sister, spouse, domestic partner, child, mother-in-law, mother of domestic partner, 
father-in-law, father of domestic partner, grandparent, grandch ild, stepchild, child of 
domestic partner, foster child, and stepparent. At the request of the City, the employee shall 
furni sh a death certificate and proof of relationship. 

Bereavement leave applies only in instances in which the employee attends the funeral , or is 
required to make funeral arrangements, but is not applicable for any other purpose, such as 
settling the estate of the deceased. 

In addition, an employee may use s ick leave, subject to the same limitations as Bereavement 
Leave, upon the death of an aunt, uncle, nephew, niece, great-grandchild, great-grandparent, 
or other person with the approval of the department head. 
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27. Leave of Absence 

27.1.1 . 

27.1.2. 

27.1.3. 

27.1.4. 

The City Manager may grant a regular employee a leave of absence without pay or benefits 
not to exceed one (1) year. A request for such leave shall be in writing and shall be approved 
or denied by the City Manager in writing. 

171e City Manager may tenninate such leave of absence prior to the scheduled expiration of 
the leave upon notice to return to duty if the City Manager dete1mines that the circumstances 
justifying the leave do not exist or if the needs of the C ity justify termination of the leave. 

A denial of a request for leave of absence, or a premature term ination of such leave, may be 
appealed to the City Council. 

Upon expiration of a regularly approved leave, or within a reasonable period of time after 
notice to return to duty, the employee shall be reinstated in the position held at the time leave 
was granted. Failure on the part of an employee on leave to report promptly at its expiration, 
or within a reasonable time after notice to return to duty, shall be cause for discharge. 

28. Jury Duty Leave - Leave for Court Appearances 

29. 

28. l.l. 

28.1.2. 

28.1.3. 

Any employee who is called and required to serve as a tria l juror shall be entitled to leave 
with pay during the period of such service or while necessarily being present in court as a 
result of such call. Under such circumstances, the employee shall be paid the difference 
between the employee's fu ll salary and any payment received, except travel pay, for such 
duty. 

An employee who has been subpoenaed as a witness in an official City capacity shall be paid 
the employee' s regular salary, less any witness fee received. 

An employee who has been subpoenaed as a witness in a private capacity shall not be 
elig ible for jury or court leave for this purpose. Such an employee may use other forms of 
leave, inc luding vacation, personal leave bank or compensatory time. 

Military Leave 

29. 1.l. 

29.1.2. 

Except as provided in 19.6.2, military leave shall be granted in accordance with the 
provisions of state and federal law. All employees entitled to military leave shall give the 
appointing power an opportunity within the limits of military regulations to determine when 
such leave shall be taken. 

Mi litary leave shall be provided for in accordance with state and federal law. According to 
the State Military and Veterans Code Section 395 .01, employees on temporary military leave 
(training), with at least one year of service with the public agency, or at least one year of 
combined military/employment service, are entitled to receive pay for the first 30 days of 
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temporary military leave. Pay for those purposes may not exceed 30 days, or 240 hours, in 
any one fisca l year. 

30. Personal Leave Bank 

31. 

32. 

30. l.l. 

30.1.2. 

30.l.3. 

30.1 .4. 

30.1.5. 

Each employee of this bargaining unit shall have a Personal Leave Bartl<. The bank shall be 
maintained by the Finance Department and reported to the em ployee by means of a payroll 
stub entry. 

New employees shall begin with a balance of zero (0). Each year on the employee's birthday, 
the employee's leave bank shall be cred ited with eight (8) hours of personal leave. The leave 
bank shall also be credited with eight (8) hours of personal leave each year on February 12 
and September 9, in recogn ition of prior holidays fo r Lincoln 's Birthday and Admission Day, 
respectively. Sin1ilarly, on Good Friday each year the employee's leave bank shall be 
credited with four (4) hours of persona l leave. 

An employee desiring to take personal leave must make such request in writing to the 
department head at least seven (7) days prior to the proposed leave, unless otherwise agreed 
to by the City. Approval of such time off sha ll be subject to the operating requirements of 
the department in which the employee works. 

Employees will be permitted to accumulate up to a maximum of forty-eight (48) hours in 
personal leave. 

Employees will a lso be allowed to borTow against future accruals by overdrawing the bank 
by up to twenty-four (24) hours. Upon termination of employment, an employee shall be 
paid in a lump sum for all hours remaining in the leave bank, at the employee's final straight­
time rate. [n the event that an employee leaves City employment with an overdrawn leave 
bank, the employee shal l reimburse the City for the deficit, at the employee's final straight­
time rate. 

Catastrophic Leave 

31.1.1. 

3 1.l.2. 

Employees of this bargaining unit may voluntarily donate vacation leave, holiday leave and 
compensatory time off to a common bank from which other employees in the bargaining unit 
may draw in case of their personal illness when they have exhausted sick leave. Catastrophic 
illness or injury shall be defined for this purpose to mean a life threatening or debilitating 
illness or injmy . 

The City may require that the catastrophic nature of the condition be confirmed by a doctor's 
report. Donated leave will be credited to the receiving employee' s sick leave balance on an 
hour for hour basis and shall be paid at the rate of pay of the receiving employee. 

Leave with Pay - Extenuating Circumstances 

32.l.l. Occasionally, due to the 24 hour nature of City activities, there are emergency situations 
(flooding, pipe breaks, trees down, etc.) which can result in the call back of duty personnel, 
standby personnel, and in some cases, all available personnel. In the interest of 
responsiveness to the emergency call out situations and concern for worker safety and 
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33. 

32.1.2. 

32.1.3. 

32. 1.4 . 

32.1.5. 

32.1.6. 

32.1.7. 

32.1.8. 

compliance with State and Federal regulations governing workplace safety, the City has 
established leave with pay extenuating c ircumstances. 

This leave provision shall only apply to non FLSA Exempt employees in this bargaining 
unit. 

E ligible employees who are called back to work during the employee's normal sleeping 
period shall be eligible to receive time off with pay. Employees who have been called out or 
worked overtime during the tin1e period of six (6) hours after and three (3) hours prior to the 
employee's normally scheduled work day shall be eligible for such leave. 

Time off with pay shall be pennitted during the employee's n01mally assigned shift on an 
hour for hour basis, with consideration given to continuous hours worked outside of the 
eligible hours, not to exceed the number of hours of the employee's regularly scheduled 
work shift. 

Employees using th is paid time off will elect to report to work at a later start time or leave 
work earlier than normally scheduled in the next regular work day. If a significant number of 
employees were called out, the supervisor and/or manager shall schedule whom continues 
working and whom reports for work later in the next workday so as to provide for a 
minimum staffing level necessary for efficient operations. 

As a general rule, except in extreme emergency situations, employees shall not work longer 
than fifteen (15) consecutive hours. 

This program shall be administered by the appropriate Department Head, subject to authority 
provided by the City Manager. The appropriate supervisor must note the extenuating 
circumstance for the Department Head's approval on the affected employee's time sheet. 

The affected employee's supervisor has the final determination as to whether an employee 
continues working and leaves work earlier in the no1mally scheduled workday, or returns 
home to s leep and reports to work later in the normally scheduled workday. The decision of 
the supervisor shall be based on organizational need and the affected employee's ability to 
continue working in a safe manner. The decision of the affected employee's supervisor shall 
be final and binding. 

Health and Welfare 

33 .1.1. 

33. 1.2. 

33. 1.3. 

Health & Welfare Trust Fund 

Each regular full-time employee and each permanent part-time employee of this unit shall 
become eligible to participate in Teamsters Local Union No. 856 Health and Welfare Trust 
Fund, provided, however, that participation in the fund sha ll not be denied to eligible 
employees who are not members of the Union. Temporary employees and temporary part­
time employees who are employed by the City for a period of ninety (90) days shall also be 
eligible to participate in said fund. 

For purposes of providing health and welfare benefits for regular full-tin1e and pe rmanent 
part-time employees subject to this Memorandum of Understanding, the City shall contribute 
an agreed upon amount to the trust fund on a monthly basis on behalf of each eligible 
employee for actual costs incurred by such Fund to provide and maintain at existing levels of 
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33,1.4. 

33.1.5, 

33.1.6. 

coverage hospital, medical, dental care, prescription drngs, vision care, and retiree health 
benefits. • 

An eligible employee with respect to whom monthly contributions are required shall mean 
any employee on the payroll on the first day of any calendar month who has been on the 
payroll of the City eighty (80) hours or more during the preceding calendar month, and their 
qualifying dependents, including domestic partners. Said contribution shall institute full 
compliance with and full performance of all obligations of the City to provide health and 
welfare benefits for its employees. 

Beginning January 1, 2022 through December 31, 2024, the City shall pay 75% and 
employee pay 25% of the health and welfare benefit premium increase over the prior plan 
year based on the cost of the plan options which the employee has selected, 

Plan Restructure 

33.1.6.1. The Plan year shall move to a calendar year cycle. Future year increases will be effective 
January 1. 

33.1.7. "Opt out' 

33. 1. 7. 1. Employees who demonstrate possession of comparable health coverage may elect to opt 
out of the City health benefit. 

33.1.7.2. An amount equal to 15% of the monthly premium shall be paid to the employee based on 
the composite rate with the 'no co-pay' prescription plan 

33. 1.7.3. An amount equal to 35% of the monthly premium shall be paid to the Trust based on the 
composite rate with the 'no co-pay' prescription plan 

33.1.8. 

33 .1.9. 

The Trust shall offer a "10/20" drug prescription option, which may be utilized at employees 
choice only 

A request for contributions up to the maximum allowable amouut shall be made by the 
Union to the City no less than thirty (3 0) days in advance of the effective date and shall be 
supported by evidence of Trust Fund documentation reflecting actual increased costs, This 
adjustment shall take effect within thirty (30) days after notification by the Union to the City. 
No other adjustments shall be permitted during the term of this Memorandum of 
Understanding. 

34. Retiree Health Coverage 

34.1.L 

34.1.2. 

Employees in this unit participate in Retiree Plus Health Coverage established January 1, 
2021. For term of this contract, the City shall pay 75% and employee shall pay 25% of 
Retiree Plus Health Coverage premium. 

Eligibility for any Retiree coverage: If you retire from employment with an employer who is 
making contributions for retiree coverage, you will be eligible for retiree benefits provided: 
(1) You were covered uuder this Plan for a total of 120 months, and (2) You were eligible for 
at least 12 continuous months immediately prior to the date of your retirement. 
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35. Eligibility for Retiree Plus Coverage: If you retire from employment with an employer who is 
making contributions for retiree coverage, you will be eligible for the reduced Monthly Self-Pay rate 
provided: (1) You have at least 240 months of coverage, and (2) 12 continuous months immediate ly 
prior to the date of your retirement with an employer who paid into the Retiree Plus Plan. If you have 
at least 120 months, but less than 240 months, you w ill be eligible for Retiree coverage but not for 
the reduced Monthly Self-Pay rate . Retirees are encouraged to review the Retiree Plus Health 
Coverage Plan Document for exceptions and enrollment deadlines. 

36. Life Insurance 

36.1.1. 

36.1.2. 

36.1.3. 

The City shall prov ide, at its expense, a tem1 life insurance group policy for employees in 
classifications set forth in Appendix A hereof in an amount equal to the employee's annual 
base salaiy as stated in Appendix A Income tax consequences, in conformance with IRS 
regulations, will be the responsibility of the employee. All employees earning under 
$50,000, will have a life insurance benefit of $50,000. 

Said employees shall be entitled to purchase, at the ir own expense, additional term life 
insurance to the extent permitted by the policy carrier under such terms and conditions as are 
customarily imposed by such ca1Tie r in its normal course of business. 

Subject to agreement with the mid-management and management bargaining units, the City 
agrees to provide Level IV 1959 Survivor's Benefits to members of this bargaining unit. 
This benefit has a monthly employee cost (current ly $2.00), determined by PERS, and a rate 
based on actuarial valuation to the City on a monthly basis. 

37. Retirement 

37.1.1. 

37.1.2. 

37.1.3. 

37.1.4. 

The fo llowing applies only to those employees hired prior to Januaiy 1, 201 3 or defined as 
"classic" members of CalPERS. The retirement system in effect between the City of San 
Bruno and the Public Employee's Retirement System (PERS) on behalf of eligible full-time 
and permanent part-time employees of this unit shall be two-and-seven-tenths percent (2.7%) 
at age 55 for a ll eligible employees. Final compensation for purposes of calculating 
reti rement benefits shall be based upon the highest average armual compensation earned by 
the employee the last consecutive year of employment preceding the date of retirement. 

For employees hired on or after January 1, 2013, and not defined as "classic" members of 
CalPERS, the ir retirement sha ll be as provided by PEPRA (AB340 as amended) . 

If during the term of this agreement, new PERS retirement benefits should become available 
for this bargaining unit, and if other bargain ing units affected by those benefi ts have the 
option to reopen negotiations on the issue ofretirement benefi ts, this bargaining unit shall 
have the right to ask the City to reopen negotiations on the issue of retirement benefits. It is 
understood that such re-opener may a llow the City to modify other economic benefits 
contained in this agreement to provide improved retirement benefits. 

In lieu of Sick Leave Payout Upon Termination provisions previously provided in Section 
23.11 of this Memorandum of Understanding, the City agrees, to the extent penn itted by 
PERS and at such time as permitted by PERS, to amend our contract for inclusion of a Credit 
for Unused Sick Leave retirement option as outlined in Government Code section 20862.8. 
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38. 

Until such is implemented, the previously existing conditions of Section 23. 1 shall be 
operable. The cost of the PERS sick leave buyout option shall be paid by the City. 

Deferred Compensation 

38.1.1. 

38. l.2. 

38.1.3. 

38.1.4. 

If employees in other bargaining units are offered deferred compensation plans other than 
that which the employees in this bargaining unit have previously been offered, the employees 
in this bargaining unit shall also be allowed to participate in any such additional p lans. 

The City agrees to permit employees of the bargaining unit, to the extent petmitted by law, to 
voluntarily participate in a deferred compensation program as provided for in Resolution 
1984-48 Authorizing and Approving a DefetTed Compensation Plan for Participating 
Employees. 

The City agrees to meet and confer with the union, upon their request, should the Interna l 
Revenue Code be amended so as to adversely impact the intended purpose of the adopted 
deferred compensation program. 

The City agrees to match employee contributions to a '457' deferred compensation program 
to a maximum of$300 per year, calculated on a biweekly basis. 

39. State Disability Insurance As An Employee Paid Benefit 

40. 

39.1.l. 

39.1.2. 

39.1.3. 

To the extent permitted by the State of California, the City agrees, as a 'fully employee-paid' 
benefit and handled as an authorized employee payroll deduction, to enroll qual ified 
employees subject to this Memorandum of Understanding into the State Disability Insurance 
(SDI) program. 

To facilitate a coordination of benefits with regard to the use of authorized sick leave 
accruals used by an employee during such period(s) oftime when such employee is drawing 
disability insurance benefits relating to paragraph (a) the City shall, upon actual enrollment 
in the SDI program and after meeting and conferring with the Union adopt a schedule of sick 
leave reinstatement for SDI funds received from an employee. 

In no event shall an employee, during absence from work for an illness or disability where 
SDI benefits are paid, earn an amount of compensation greater than the straight-time wages 
regularly payable if the employee had actually worked. 

Health Insurance After Retirement from City Service- VEBA 

40. 1.1. 

40.1.2 . 

40.1.3. 

All employees covered by this collective bargaining agreement are required to participate in 
this VEBA plan in accordance with the affirmative vote of the membership. 

All participants in this VEBA plan are required to contribute at retirement the following: 

Payout of fifty percent (50%) of unused s ick leave or six-hundred (600) hours, whichever is 
less for those employees who have completed twenty (20) or more years or City service as a 
fu ll-ti.me employee, or payout of fifty percent 50% of unused sick leave or four-hundred and 
eighty (480) hours, whichever is less, to all other employees. 
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40.1.4. 

41. Safety 

Participants will pay participant fees ( current $7 .SO/month) and one-tenth percent (.1 % ) of 
the individual account balance annually, paid quarterly. 

41. l. l . Observance of Safety Rules and Regulations 

41.1.2. Both the City and the Union shall expend every effort to ensure that work is perfonned with 
a maximum degree of safety, consistent with the requirement to conduct efficient operations. 

41. 1.3. Each employee covered by this memorandum agrees to comply with all safety rules and 
regulations in effect and any subsequent rules and regulations that may be adopted. 
Employees further agree they will report all accidents and safety hazards to the appropriate 
management official immediately. Any employee having knowledge of or who is a witness 
to an accident shall, if requested, give full and truthful testimony as to same. 

41.1.4. Safety Equipment 

41.1.5. The City shall continue to supply employees with safety equipment required by the City 
and/or Cal/OSHA. All employees sha ll use City supplied safety equipment only for the 
purposes and uses specified under applicable safety rules and regulations. 

41.1.6. Special Purpose Footwear 

41.1.7. Special purpose footwear, required by the city, shall be worn during all hours worked. 

41.1.8. Such specia l purpose footwear, in a basic style determined by the City and from a source 
designated by the City, will be provided on an "as needed" basis. Repair or replacement 
shall be at the option of the City. 

41.1.9. An employee, upon request, may be provided with a style approved by the city which is 
greater in cost than the basic style, however, the employee shall be responsible to pay the 
additional costs incurred. In adopting or changing the basic style for special purpose 
footwear, consideration will be given by the City to cuITent practices. 

41. 1.10. Safety Program 

41.1.11. TI1e City shall establish a safety committee and the Union shall have a minimum of two 
employee representatives on the committee. 

42. Discipline 

42.1.1. The City may discharge, suspend, demote, reduce pay or otherwise discipline any employee 
for cause. No employee shall be discharged unless a Letter of Reprimand shall previously 
have been given to such employee regarding the employee's work or conduct, except that no 
such prior warning notice shall be required if the cause for the employee's discharge is 
dishonesty, insubordinati on, use of illicit drugs, use of alcoholic beverages re lated to 
employment, or failure to perform work as required. 
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42.1.2. In cases where a prior Letter of Reprimand is required prior to discharge, such discharge 
shall uot necessarily have to be based on the same type of misconduct as that which gave 
cause for the prior Letter of Reprimand. Any discharged, suspended, or demoted employee 
shall be furnished the reasons for such action in writing with a copy of such letter furnished 
to the Union. In the event an employee feels that the discharge, suspension or demotion is 
unjust, the Union shall have the right to appeal the case through the grievance procedure 
within five working days from the date the employee was notified of such action. 

42.1.3. Probationary employees may be discharged in accordance with Section 14 of this 
Memorandum of Understanding. Such discharge shall not be subject to the grievance 
procedure. 

42.1 .4. Letters of Reprimand Not Subject to Grievance Procedure 

42.1.5. Notwithstanding any other provision of this Memorandum of Understanding, a Letter of 
Reprimand issued by the City to any employee shall be handled only in accordance with the 
provisions of this Section, and shall not be subject to the grievance procedure as provided in 
Section 41. 

42.1.6. The employee shall have thirty (30) days within which to file a written response. Such 
written response shall be attached to, and shall accompany the Letter of Reprimand. 

42.1.7. A Letter of Reprimand, shall be purged from the employee's work record after retention for a 
period of twenty-four (24) months. This provision shall include removal of Letters of 
Reprimand issued prior to December 1, 1986. 

42.1.8. Within ten (10) calendar days after receipt of a Letter of Reprimand, the employee may, in 
writing, appeal such to the City Manager for administrative review. The City Manager shall, 
after affording the employee the opportunity to personally meet with the City Manager, 
consider the basis for issuance and such written and/or oral objections presented by the 
employee. Thereafter, the City Manager shall either affirm, rescind, or otherwise modify the 
disciplinary action. 

42.1.9. In the event a Letter of Reprimand, issued subject to this section, is subsequently used to 
evidence that progressive disciplinary action has been considered in determining the extent 
of a more severe disciplinary action such letter(s), with any employee response attached 
thereto as provided in Subsection 39.4.3 of this section, shall be submitted on appeal to the 
reviewing authority for such consideration as the reviewing authority deems appropriate. 

42.1.10. Pre-disciplinary Hearings 

42.1.11. No regular employee shall be demoted, suspended, discharged, or be subjected to a pay 
reduction for a disciplinary purpose except in accordance with the provisions of this section; 
provided, however, that this section shall not apply to suspensions of five (5) days or less. 

• 42.1.12. Whenever the City Manager proposes to demote, suspend, or discharge a regular employee 
in a case in which this section is applicable, the City Manager shall conduct an informal 
hearing at which the employee shall have the right to respond to the charges. The City 
Manager shall provide the employee with written notice of the hearing not less than five days 
prior thereto. The notice shall state the nature of the proposed disciplinary action and the 
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43. 

reasons therefore. The notice shall a lso include a copy of the charges and materials upon 
which the proposed action is based. 

42.1.13. At the hearing, the employee shall have the right to present an oral or written response to the 
proposed action. The reafter, the City Manager shall determine, based upon such response 
and the materials upon which the proposed action was based, whether to impose the action 
initially imposed, lesser action, or to take no action. The City Manager shall promptly notify 
the employee in writing of such decision. 

42.1.14. Cf, prior to the hearing, the employee presents to the City Manager a written request that the 
City Manager be disqualified from conducting the hearing, the City Manager shall assign a 
designee having no supervisory control over the employee to conduct the hearing. At the 
conclusion of the hearing, the hearing officer shall recommend to the City Manager the 
disciplinary action to be taken, if any, and the City Manager shall make a determination 
which need not be the same as the recommendation and promptly notify the employee in 
writing of such dec ision. 

Suspension 

43. 1.l. 

43.1.2. 

43.1.3. 

43 .1.4. 

43. 1.5. 

43 .1.6. 

43. 1.7. 

Suspensions without Pay 

An employee in a classification of employment set forth in Appendix A hereto may be 
suspended without pay for a disciplinary purpose. 

A department head shall have the power to suspend a subordinate employee without pay for 
not more than five work days. The department head shall immediately notify the City 
Manager of the suspension in writing. The City Manager shall have the power to upho ld, 
rescind, reduce, or otherwise modify the disciplinary action. 

The City Manager shall have the power to suspend a subordinate employee for an amount of 
tim e the City Manager deems appropriate. 

It is the intent of this section to allocate to the department head the power to impose minor 
suspensions without the approval of the City Manager, but with immediate notice to the 
Manager, to enable the department head to take immediate action to remedy employee 
misconduct which may pose an immediate threat to the health, safety, or welfare of other 
employees or to the public at large. 

Administrative Leave with Pay 

The City Manager, a department head or immediate supervisor shall have the power to place 
a subordinate employee on Adminjstrative Leave With Pay status under the following 
circumstances: 

43 .1. 7 .1.1. When under investigation of a matter in which the employee may be involved 
which may lead to disciplinary action against the employee; or, 

43.1.7.1.2. Pending consideration of possible disciplinary action against the employee; or 
43 .1.7.1.3. Where the employee's continued presence would, in the judgment of the City, 

jeopardize the health or safety of the employee or others. 
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43. l.8. An immediate superv isor placing an employee on such leave shall immediately notify the 
appropriate department head, who in tum shall immediately notify the City Manager. The 
City Manager has the power to rescind, extend or otherwise modify the employee's status. 

44. Grievance Procedure 

44. 1.1. 

44.1.2. 

44 .1.3. 

44. 1.4. 

44.1.5. 

44.1.6. 

44.1.7. 

Definition. A grievance shall be defined as any dispute which involves the interpretation of 
any prov is ion of this Memorandum of Understanding during its term, or any provision of the 
Pe rsonnel Rules, or any applicable written departmental rules, excluding all ordinances, 
resolutions, rules and regulations, the subject of which is not specifically covered by the 
prov is ions of this Memorandum of Understanding. Such excluded ordinances, resolutions, 
rules and regulations shall not be subject to the grievance procedure set forth in this section. 

Initial presentation. The initial (first level) presentation of a grievance shall be to the 
immediate supervisor of the employee claiming to have a grievance. The grievance may be 
either oral or in writing. If made in writing, the grievance shall comply with the requirement 
of Subsection 41.3 for a formally presented grievance. 

Fom1al presentation. The fom1al presentation of a grievance shall be wri tten and sha ll state 
which provis ion of this Memorandum of Understanding bas been misapplied to the 
employee 's detriment, and shall indicate the redress sought. The grievance shall be signed by 
the individual or Union presenting the grievance. In the event more than one individual is 
alleged to be aggrieved, the grievance may be s igned by a duly authorized representative of 
the Union, in which case the grievance shall indicate the names of the persons on whose 
behalf it is filed. In the event the person to whom the grievance is presented detennines that 
the grievance is defective on its face, that person shall reply in writing to the fil er within 
twelve (12) days after receiving the grievance, indicating in writing the specific defects. The 
reply shall specify that the grievant has twelve (1 2) days to coJTect the defects or the 
grievance sha ll be deemed to be withdrawn. If the grievance is not corrected within said 
twelve (12)-day period, it shall be deemed to have been withdrawn. 

Time limits. A grievance shall be filed within fifteen (15) days of the incident or occurrence 
about which the employee claims to have a grievance. The grievance may be filed no later 
than thirty (30) days following such incident or occurrence if the employee can show that 
within fifteen (15) days of the occutTence the employee did not have actual knowledge of the 
occuITence or had no reason to know of it. 

Representation. The grievant shall have the right at all steps of the grievance procedure to be 
represented by a person or organization of the grievant's own choosing; provided, however, 
that if the grievant is not represented by the Union, the grievant shall present to the City a 
written waiver of the right to be represented by the Union and shall , in writing, hold the 
Union hannless from any liability arising from the lack of Union representation. 

Effect of a grievance. The making or filing of a grievance shall not prevent the City or any 
authorized employee of the City from taking action deemed appropriate, nor shall it have the 
effect of suspending action previously taken even though the action may invo lve or be part of 
the subject matter of the grievance. 

The fact that a probationary employee has filed a grievance or has authorized the Union to 
file a grievance shall not be taken into account in any evaluation of that employee's work 
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performance. The failure of an individual to file a grievance in a particular situation does not 
of itself establish a past practice. 

44. 1.8. Disciplinary matters. In the event an employee feels that a discharge, suspension, or 
demotion is unjust, the employee shall have the right to appeal the case through the grievance 
procedure by filing a grievance through the City Manager within twelve (12) days from the 
date the employee was notified of the action. 

44.1.9. Untimely appeals shall not be entertained under the grievance procedure; provided, however, 
that the City Manager shall have sole discretion to allow the filing of an appeal of a 
disciplinary action within thirty (30) days from the date the employee was notified of the 
action if the City Manager determines that the failure of the employee or the employee's 
representative to file the appeal within the normal twelve (12)-day period was the result of 
excusable neglect or inadvertence. 

44.1.10. Upon the timely filing of a grievance, the provisions of Subsections 41.18 through 41.26, 
inclusive, shall apply. The discharge of probationary employees shall not be subject to the 
grievance procedure. 

44.1.11. The decision of the arbitrator on a disciplinary matter grievance shall be final and binding 
upon the parties, except as provided in this paragraph. The arbitrator shall not substitute 
their discretion for that of the City, and the City's decision or penalty will be upheld unless 
there has been a clear abuse of discretion on the part of the City. 

44.1.12. Days. The time limits provided herein refer to calendar days. 

44.1.13. Waiver of time limits. The time limits provided herein may be waived by the mutual consent 
of the parties. 

44.1.14. Department head. A grievance which is not settled at the first level may, within 12 days of 
the decision of the supervisor, be appealed in writing to the department head. If so appealed, 
the grievance, unless previously formally presented, shall be presented as provided in 
Subsection 41.3. The department head shall render a decision and comments in writing and 
return them to the employee within twelve (12) days after receipt of the formal grievance. 

44.1.15. Power of immediate supervisors and department heads in resolving grievances. In the 
resolution or decision of a grievance, no immediate supervisor or department head shall 
modify any procedure or rule within the department unless and until such supervisor or 
department head shall have received the written approval of the City Manager. However, the 
immediate supervisor and department head may interpret and apply existing procedures or 
rules. 

44.1.16. City Manager. A grievance which is not settled at the department head level may be 
appealed in writing to the City Manager within twelve (12) days of the decision of the 
department head. Within twelve (12) days after receipt of the. appeal, the City Manager shall 
set a date, which is not more than twelve (12) days from the date ofreceipt of the appeal, to 
meet with the grievant and with other appropriate persons to attempt to resolve the grievance. 
If a solution is not agreed upon, the City Manager shall render a decision within twelve (12) 
days of the meeting. 
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44.1.17. While a grievance appeal is pending before the City Manager, the parties, by mutual 
agreement, may request mediation. If the parties are unable to agree upon the mediator, they 
shall request the California State Mediation Service or a suitable alternate to provide a 
mediator. Costs of mediation shall be c\ivic\ec\ one-half to the City and one-half to the 
employee. The mediator or mediating agency shall make no public recommendations, nor 
take any public position concerning the issues, but shall work directly with the parties 
involved. 

44.1.18. Determination by ru-bitrator or adjustment board. A grievance that is not settled by the City 
Manager may be appealed in writing for final determination. The written notice of appeal 
must be filed with the City Manager within twelve (12) days of the date of the City 
Manager's written decision. 

44.1.19. If the grievance is of a disciplinary action consisting of a suspension of less than 30 clays or 
another action where there is no discharge, demotion, or reduction in pay, the grievance shall 
be submitted to an adjustment board comprised of two (2) employee representatives and two 
(2) representatives of the City. 

44.1.20. No decision of the adjustment board shall be final and binding without receiving the 
affirmative votes of at least three (3) members. The parties may mutually agree to submit 
other types of grievances to the adjustment board. 

44.1.21. If the grievance is of a disciplinary action consisting of a discharge, a suspension of thirty 
(30) days or more, a demotion, or a reduction in pay, or a dispute which involves the 
interpretation or application of any provision of this Memorandum of Understanding, any 
provision of the Personnel Rules, or written departmental rules, or a dispute which bas been 
submitted to an adjustment board and the board has been unable to arrive at a majority 
decision, the grievance shall be submitted to an arbitrator. 

44.1.22. Selection of arbitrator or adjustment board. Within twelve (12) days after the filing of the 
appeal the City Manager and the grievant shall meet or otherwise communicate to select an 
adjustment board or mutually acceptable arbitrator, as the case may be, who agree to serve. 
Where the matter is to go to arbitration, if the parties cannot agree, a list of five (5) 
arbitrators will be obtained from the California State Conciliation Service, American 
Arbitration Association, or some other source mutually agreed upon. If the parties cannot 
agree on one of the names on the list, each party (beginning by lot) shall alternately strike 
one name from the list until one nrune remains, who shall he the arbitrator if that person 
agrees to serve. If that person will not serve, the process shall he repeated nntil an arbitrator 
is found. 

44.1.23. Decision. The decision of the arbitrator shall be in writing and shall set forth the findings of 
fact and conclusions on the issues. It shall be submitted to the City Manager and the grievant 
and shall be final and binding upon the parties. 

44.1.24. Changes in Memorandum of Understanding not arbitrable. Proposals to add to or change 
this Memorandum of Understanding or written agreements or addenda supplementary hereto 
shall not be arbitrable, and no proposal to modify, runend, or terminate this Memorandum of 
Understanding, nor any subject matter arising out of or in connection with such proposal, 
may be referred to arbitration under this section. Neither any adjustment board nor arbitrator 
shall have the power to modify this Memorandum of Understanding or written agreements or 
addenda supplementary thereto, or to establish any new terms and conditions of employment. 
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44.1.25. Limitation. No adjustment board or arbitrator shall ente11ain, hear, decide, or make 
recommendations on any dispute, unless such dispute falls within the definition of a 
grievance, as set forth in Subsection 41.1 above. 

44.1.26. Costs. The fees of the arbitrator (including any per diem expenses, travel and subsistence 
expenses), the cost of any hea1ing room, and the cost of preparing the transcript of the 
hearing, if any, for the arbitrator shall be borne one-half by the City and one-half by the 
grievant. All other costs and expenses shall be borne by the pa11y incun-ing them. 

44. 1.27. Exclusiveness of Remedy. The grievance procedure shall be the exclusive remedy for 
matters which are grievable thereunder. 

45. Loss of Driver's License 

46. 

45.1.1. 

45. 1.2. 

45 .1.3. 

45.1.4. 

An employee whose dri ver's license is suspended, revoked, or becomes invalid, which 
prevents the employee from operating a vehic le during the course of the employee's duties 
for a period of six (6) months or less, shall be subj ect to a salary reduction of five percent 
(5%) during the period of such suspension, revocation , or invalidity. 

If the license revocation, suspension, or invalidity significantly prevents the employee from 
performing a predominant amount of the employee's duties, the City Manager may suspend 
the salary and benefits of the employee for the duration of the license suspension, revocation 
or invalidity. Alternatively the City Manager may assign such employee to the duties of 
another c lassification if the employee is qualified to perform such duties for the duration of 
the license suspension, revocation, or invalidity. The salary of such employee may be 
adjusted to the step in the range of the classification to which the employee is reassigried 
which most closely approximates a five percent (5%) loss of salary. 

If the loss of such driver's license is attributable to the use of alcohol or drugs, the em ployee 
sha ll agree to and sha ll faithfully participate in a counseling and rehabilitation program 
agreed to by the City to correct the problem, ifrequested to do so by the City Manager. 
Failure to agree and to faithfully pa11icipate in such a program shall be cause for dismissal. 

Any suspension, revocation, or invalidity of the driver's license of an employee for a period 
of more than six (6) months so as to prevent the employee from operating a vehicle during 
the course of the employee's duties, or any fai lure of an employee to notify the City of any 
suspension, revocation, or invalidity of the employee's driver's license, regardless of 
duration, shall be cause for dismissal. This does not limit the City from taking any other 
disciplinary action if otherwise justified . 

Disaster Responsibility 

46.1.1. W11en a significant disaster, as defined by the City Manager, occurs in San Bruno, employees 
in classifications set forth in Appendix A of this Memorandum of Understanding shall report 
to their work stations for duty; provided, however, where a natural or other disaster is of 
such magriitude that a reasonable person would think to respond, no notification is necessary 
and the employee, upon actual knowledge thereof, sha ll report to work accordingly. 
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47. Carry Out of Assignments 

47.1.1. Employees shall cany out all lawful instructions issued by their supervisor regarding work 
assignments. If there are any complaints in regard to the work assignment, the employee 
may exercise the right to use the grievance procedure after the instruction has been carried 
out. 

48. No Strike/Job Action Response 

49. 

48.1.1. 

48.1.2. 

Participation in any j ob action, as defmed in Section 23.9 of this Memorandum of 
Understanding by an employee pertaining to employment with the City of San Bruno shall 
constitute an automatic resignation from the position, which position shall be deemed for a ll 
purposes to be vacant. 

The City will make reasonable efforts to avoid obtaining materials, supplies, or equipment 
from businesses within the City that are the subject of a job action if there are reasonable 
alternative sources within the cities of Millbrae, San Bruno, or South San Francisco. This 
will not apply to materials, supplies or equipment which the City is legally required to obtain 
from a particular source clue to competitive bidding req uirements or other contractual 
obligations. In the event that such items are to be picked up at a place of business which is 
the subject of a j ob action, the C ity shall refrain from the use of bargaining unit employees to 
obtain them if other a lternatives are reasonably available. 1n times of emergency th is 
paragraph will not be applicable. For purposes of this paragraph, "emergency" is defined as 
an immediate threat to life and property. The Union shall be notified when the "emergency" 
exception is to be invoked. 

Part-time Employees 

49.1.1. 

49.1.2. 

49. 1.3. 

49 .l.4. 

49. 1.5. 

Em ployees occupying pennanent part-time positions shall work such hours and schedules as 
prescribed by the appointing authority. 

Permanent part-time employees assigned to allocated positions shall be entitled to sick leave, 
fam ily sick leave, and family med ical leave pursuant to state and federal laws, bereavement 
leave; and industrial disability leave and vacation leave in proportion to the number of hours 
of the work week such employee bears to the number of hours of regular work week for 
employees occupying foll-time positions. 

Pennanent part-time employees assigned to allocated positions shall be entitled to holiday 
pay and accrual of personal leave as outlined in Section 29 in proportion to the number of 
hours their regularly assigned work week bears to the num ber of hours of the regular work 
week for employees occupying full-time positions. 

Pennanent part-time employees ass igned to allocated positions who are employed fo r more 
than one-thousand and forty (1040) hours and not less than six (6) months in any twelve 
(12)-month period shall be eligible to participate in the Life Insurance Group Policy. 

Pennanent part-time employees shall be entitled to medical insurance in accordance with the 
provisions of Section 32.1 of this Memorandum of Understanding . 
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49.1.6. All permanent part-time employees in this bargaining unit are included in the City's PERS 
retirement program for miscellaneous employees. 

50. Attendance 

50.1.1. Failure on the part of an employee, absent without leave, to return to duty within 24 hours 
after notice to return shall be cause for immediate discharge, and such employee 
automatically waives all rights under the Personnel Ordinance, Rules and Regulations, and 
this Memorandum of Understanding. Notice shall consist of a letter by registered mail 
delivered to the last known address of the employee. In evaluating whether to discharge an 
employee for failure to return to duty, the City Manager may consider whether there were 
extenuating c ircumstances which prevented the employee from returning to duty within the 
time required. 

51. Tuition and Certification Reimbursement Program 

52. 

51.1.1. 

51.1.2. 

51.1.3. 

51.1.4. 

51. 1.5. 

The City will reimburse the employee for the cost of books and tuition at accredited public 
educational institutions. Upon approval of the employee's department head, the City will also 
reimburse the cost ofh1ition and materials for the employee to attend an accredited 
certification program appropriate to the employee's work. If the course is at a private 
institution, the approval of the City Manager is required, and the City reserves the right to 
reimburse on ly a portion of the tuition. 

Tuition Reimbursement will be capped at the equivalent to the part time tuition rate (6 units 
or less) at San Francisco State University (SFSU) for the appropriate class of enrollment 
(undergraduate or graduate). 

TI1e courses of instruction taken by the employee must be job-related or taken in pursuit of a 
degree and the employee must have obtained the prior approval of the department head and 
the City Manager, if appropriate, prior to taking the course in order to be entitled to 
re imbursement. 

The employee must receive a passing grade in order to receive reimbursement. 

Reimbursement will be made upon submission to the City of written evidence that the 
employee obtained a passing grade in the approved course. 

Past Practices and Existing Memorandum of Understanding 

52.1.1 . 

52.1.2. 

52. 1.3. 

Continuance of working conditions and practices not specifically provided herein or 
authorized by ordinance or resolution of the City Council shall not be guaranteed by this 
Memorandum ofUnderstanding. 

Specific provisions of this Memorandum of Understanding shall supersede all existing and 
prior memoranda of understanding between City and the Union, personnel rules, regulations, 
resolutions, and ordinances on the same subject. 

As to any subject matter which is not covered in this Memorandum of Understanding, the 
Personnel Rules and Regulations, C ity ordinances, and City resolutions shall be applicable. 

Page 44 of 49 
Miscellaneous 



53. 

54. 

Negotiable Benefits 

53. 1. I. The inclusion of certain benefits in this Memorandum of Understanding shall not preclude 
the City and the Union from meeting and confeJTing and agreement upon other or substituted 
benefits in subsequent memoranda of understanding. 

Severability of Provisions 

54.1. l. 

54. l.2. 

Should any section, clause, or provision of this Memorandum of Understanding be declared 
illegal by final judgment of a court of competent jurisdiction, such invalidation of such 
section, clause or provisions shall not invalidate the remaining portions hereof, and such 
remaining po1tions shall remain in full force and effect for the duration of this Memorandum 
of Understanding. 

In tbe event of such invalidation, the parties agree to meet and confer concern ing substitute 
provisions for the provisions rendered or declared illegal. 

55. New Work 

55.1.1. [n the event that the City introduces new work which the union believes does not fall with in 
any of the existing c lassifications, the City and the Union shall, upon written request, meet 
and confer with respect to the ass ignment or classification of such work. 

56. Fitness Benefit 

56.1.1. The City agrees to provide, as an employer-paid benefit, membership to the City's 
Recreation Center fitness facility for each member of the bargaining unit desiring the same. 

57. Work Uniforms 

58. 

57. 1.l. 

57.1.2. 

In recognition that employees are required to wear City adopted work unifonns during the 
performance of City work, the City shall issue to an employee in the classifications of 
Mechanic I/II, Maintenance Worker I/II, Parks Maintenance Technician I/II, CATV 
Technician I/II/III, Pump Mechanic I/II Water Quality Technician 1/ll shall receive a one­
time basic issue of four (4) sets of coveralls, or, at the option of the employee, the cost 
equivalent thereof in a combination of coveralls, pants, shi1ts, T-shirts, and jackets and 
appropriate uniform(s). Issued clothing shall be replaced by the City as required in the 
judgment of the department head . 

The City will provide c leaning serv ices for City-provided work uniforms. 

Bargaining Unit Assignment Clarification 

58.1.1. 

58.1 .2. 

The positions of Facilities Technician I and Facilities Technician II shall be in this 
bargainjng unit. 

The pos itions of Code Enforcement Officer f, Code Enforcement Officer U, and Senior Code 
Enforcement Officer have been moved to the Teamsters 856 Police bargaining unit. 
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59. Term 

59.1.1. 

59.1.2. 

59.1.3. 

59.1.4. 

This Memorandum of Understanding except as otherw ise noted, shall remain in effect for 
those employees employed in the classifications set fo1th in Appendix A for the period from 
January 1, 2022, through December 31, 2024, except to the extent that such Memorandum of 
Understanding may be modified by the parties during such period, and shall continue in full 
force and effect until e ither superseded by a subsequent MemorandLUn of Understanding or 
by such other action of the City Counc il affecting wages, hours, and conditions of 
employment of the employees in classifications covered by this Memorandum of 
Understanding. 

In the event the parties to this Memorandum of Understanding fail to successfully negotiate a 
Memorandum of Understanding to succeed this one, and either party declares an impasse, the 
parties shall proceed to mediation pursuant to Resolut ion 1970-20, as amended and if that 
procedure does not resolve the dispute, the pa rties shall, within 30 days thereafter, proceed to 
advisory fact-finding through the use of a three (3) member panel consisting of one (1) 
member selected by the Union, one (1 ) member selected by the City and a third member 
selected by the first two members from a list provided by the State Mediation and 
Conciliation Service. Authorized costs, if any, associated with the third party's patticipation 
shall be borne equa lly by the Union and the C ity. The results of such advisory fact-finding 
shall be kept con fidential unless otherwise mutually agreed upon between the Union and the 
City. 

If the parties are unable to reach agreement after the conclusion of such fact-finding, the 
Union shall not be precluded from conducting info1mational picketing on City premises in 
accordance with State and Federal laws, provided the Union, its officers, and representa tives 
shall not prevent any City employee from reporting to work. 

TI1is Memorandum of Understanding is a compilation of the previous Memorandum of 
Understanding, with modifications negotiated by and between the paities, and thereafter 
approved pursuant to San Bruno City Council Resolut ion Nos. 2022-60. 
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For the City of San Bruno For the Miscellaneous Employee Unit, 
represented by Teamsters Local 856 

Peter F inn, Secretary-Treasurer, Teamsters 856 
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1. Appendix A: Represented Classifications and Salary Ranges 

Effective first full pay period in January 2022 

CLASSIFICATION Step 1 
ACCOUNTING & CUSTOMER SERVICE REP I 4,705 

ACCOUNTING & CUSTOMER SERVICE REP II 5,409 

ACCOUNTING & CUSTOMER SERVICE REP Ill 6,222 

CATV HEADEND TECHNICIAN 7,191 

CATV TECHNICIAN I 6,162 

CATV TECHNICIAN II 6,347 

CATV TECHNICIAN Ill 6,538 

COMMUNITY DEVELOPMENT TECHNICIAN I 5,517 

COMMUNITY DEVELOPMENT TECHNICIAN II 6,347 

COMPUTER SUPPORT TECHNICIAN 6,319 

CUSTODIAN 5,029 

CUSTODIAN LEAD 5,784 

ENGINEER TECH/PW INSPECTOR 7,240 

EXECUTIVE ASSISTANT 5,945 

FACILITIES TECH I 5,517 

FACILITIES TECH II 6,347 

FOOD SERVICES COORDINATOR 5,824 

LEAD CUSTOMER SERVICE & TECH SUPPORT REP 6,969 

LEAD MAINTENANCE WORKER 6,347 

LEAD WATER SYSTEM OPERATOR- PUMPS 7,402 

LEAD WATER SYSTEMS OPERATOR - FIELD 7,402 

LEAD WATER SYSTEMS OPERATOR-WELLS 7,402 

LIBRARIAN I 5,788 

LIBRARIAN II 6,656 

LIBRARY ASSISTANT I 4,405 
LIBRARY ASSISTANT II 5,066 

LIBRARY SERVICES COORDINATOR 5,824 

MAINTENANCE WORKER I 4,797 

MAINTENANCE WORKER II 5,517 

MECHANIC I 5,517 

MECHANIC II 6,347 

PARKS MAINTENANCE TECHNICIAN I 5,517 

PARKS MAINTENANCE TECHNICIAN II 6,347 

PUMP MECHANIC I 5,517 

PUMP MECHANIC II 6,347 

RECREATION SERVICES COORDINATOR 5,824 

SECRETARY 5,403 

WAREHOUSE CLERK 4,797 

WATER QUALITY TECHNICIAN I 5,517 

WATER QUALITY TECHNICIAN II 6,347 

WATER SYSTEMS OPERATOR I 5,629 

WATER SYSTEMS OPERATOR II 6,437 

Step 2 Step 3 
4,952 5,212 
5,693 5,992 
6,549 6,893 
7,569 7,966 
6,485 6,825 
6,680 7,031 
6,881 7,242 
5,807 6,112 
6,680 7,031 
6 ,651 7,000 
5,293 5,571 
6,088 6,408 
7,620 8 ,020 
6,257 6 ,585 
5,807 6,112 
6,680 7,031 
6,130 6,452 
7,335 7,720 
6,680 7,031 
7,791 8,200 
7 ,791 8,200 
7,791 8,200 
6,092 6,412 
7,005 7,373 
4,636 4,879 
5,332 5,612 
6,130 6,452 
5,049 5,314 
5,807 6,112 
5,807 6,112 
6,680 7,031 
5,807 6,1 12 
6,680 7,031 
5,807 6,112 
6,680 7,031 
6,130 6,452 
5,687 5,986 
5,049 5,314 
5,807 6,112 
6,680 7,031 
5,924 6,235 
6,775 7,131 

Step4 Step 5 
5,486 5,774 
6,307 6,638 
7,255 7,636 
8,384 8,824 
7,183 7,560 
7,400 7,788 
7,622 8,022 
6,433 6,771 
7,400 7,788 
7,368 7,755 
5,864 6,172 
6,744 7,098 
8,441 8,884 
6,931 7,295 
6,433 6,771 
7,400 7,788 

6,791 7,148 
8,125 8,552 
7,400 7,788 
8,631 9,084 
8,631 9,084 
8,631 9,084 
6,749 7,103 
7,760 8,167 
5,135 5,405 
5,907 6,217 
6,791 7,148 
5,593 5,887 

6,433 6,771 
6,433 6,771 
7,400 7,788 
6,433 6,771 
7,400 7,788 
6,433 6,771 
7,400 7,788 
6,791 7,148 
6,300 6,631 
5,593 5,887 
6,433 6,771 
7,400 7,788 
6,562 6,907 
7,505 7,899 
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